





CHARACTER FIRST!

SECURITY e Structuring my life around that which cannot
be destroyed or taken away

NOTES:

*

ROSE STATE COLLEGE

e Believe in You!

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
- 2 3 4 5 6 7
o 8 9 10 11 12 13 14
Special enrollement:
N 15t 8-Wk * 9a - 2p
15 16 17 18 19 20 21
Family Orientation: Special enrollement:
9a-2p 1st 8-Wk * 9a - 2p
' 22 23 24 25 26 27 28
Beginning enrollment Raider Dayz: 10a - 4p Last day to enroll or Last day to enroll or
(first day of classes) Campus Mall add/drop: 1st 8-Wk add/drop: 16-Wk
it i e deiils Last day of 100% refund:
Fast Track 1 begins 1st 8-Wk
Raider Dayz: 10a - 4p
, 29 30 31
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CHARACTER FIRST!

DILIGENCE e Investing my time and energy to complete

each task assigned to me

NOTES:

ROSE STATE COLLEGE

*

e Believe in You!

SEPTEMBER 2(

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4
Last day of 100% refund:
16-Wk
Student Senate
application deadline
5 6 7 8 9 10 1"
Labor Day Student Senate Elections | Student Senate Elections
(Campus Closed)
12 13 14 15 16 17 18
Student Senate Swearing Last day to change from Fast Track 1 ends
in Ceremony: 1 -2p credit to audit: 1st 8-Wk
19 20 21 22 23 24 25
Fast Track 2 begins Student Senate and Club
Officers Retreat: 9a - 5p
26 27 28 29 30
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CHARACTER FIRST!

LOYALTY e Using difficult times to demonstrate my
commitment to those | serve

NOTES:

ROSE STATE COLLEGE

*

e Believe in You!

OCTOBER 20

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2
Last day to withdraw: Global Oklahoma
1st 8-Wk featuring Ireland
3 4 5 6 7 8 9
10 11 12 13 14 15 16
Fast Track 2 ends
17 18 19 20 21 22 23
Fast Track 3 begins Final Exams: 1st 8-Wk Final Exams: 1st 8-Wk Fall Break Fall Break
Last day to change from
credit to audit: 16-Wk
24/31 25 26 27 28 29 30
Late enrollement: Late enrollement: Last day of 100% refund:
2nd 8-Wk 2nd 8-Wk 2nd 8-Wk
Session begins: 2nd 8-Wk Last day to enroll or Spooktastic Scholastic
add/drop: 2nd 8-Wk Halloween Festival
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CHARACTER FIRST!

HOSPITALITY e Cheerfully sharing food, shelter or
conversation to benefit others

NOTES:

*

ROSE STATE COLLEGE

e Believe in You!

NOVEMBER 2(

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4 5 6
Beginning Spring 2011
enrollment for all
7 8 9 10 11 12 13
Fast Track 3 ends
14 15 16 17 18 19 20
Fast Track 4 begins Last day to withdraw from
a class: 16-Wk
Last day to change from
audit to credit: 2nd 8-Wk
21 22 23 24 25 26 27
Thanksgiving Holiday Thanksgiving Holiday Thanksgiving Holiday
2nd 8-Wk & 16-Wk 2nd 8-Wk & 16-Wk 2nd 8-Wk & 16-Wk
(Campus Closed) (Campus Closed) (Campus Closed)
28 29 30
Campus Holiday

Lighting: 5:30p
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CHARACTER FIRST!

SENSITIVITY e Perceiving the true attitudes and
emotions of those around me

NOTES:

*

ROSE STATE COLLEGE

e Believe in You!

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
D 1 2 3 4
Last day to withdraw from
N a class: 2nd 8-Wk
5 6 7 8 9 10 11
m Adopted School
Christmas Party:
10a-12p
12 13 14 15 16 17 18
Final Exams: 16-Wk Final Exams: 16-Wk Final Exams: Final Exams: Fast Track 4 ends
2nd 8-Wk & 16-Wk 2nd 8-Wk & 16-Wk
19 20 21 22 23 24 25
Christmas Eve Holiday
(Campus Closed)
26 27 28 29 30 31
m (Campus Closed) (Campus Closed) (Campus Closed) (Campus Closed) (Campus Closed)
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CHARACTER FIRST!
ENTHUSIASM e Expressing joy in each task as | give it

my best effort

ROSE STATE COLLEGE

*

JANUARY 20

We,g&(iev& in You!
NOTES:
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1
New Years Day
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
Martin Luther King, Jr. Beginning enrollment Raider Dayz: 10a - 4p
Day (first day of classes): Campus Mall
(Campus Closed) 1st 8-Wk & 16-Wk
Fast Track 1 begins
Raider Dayz: 10a - 4p
23/30 24/31 25 26 27 28 29

7 ® ROSE STATE COLLEGE




CHARACTER FIRST!

FLEXIBILITY e Willingness to change plans or ideas

without getting upset

\

*

ROSE STATE COLLEGE

FEBRUARY 20{

e Believe in You!
NOTES:
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4 5
6 7 8 9 10 1 12
Fast Track 1 ends
13 14 15 16 17 18 19
Fast Track 2 begins
20 21 22 23 24 25 26
27 28
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CHARACTER FIRST! k'
DISCERNMENT e Understanding the deeper reasons ROSE STATE COLLEGE

why things happen W&ﬂliw‘ in You!

NOTES:

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

6 7 8 9 10 1 12
Session ends: 1st 8-Wk
Fast Track 2 ends

13 14 15 16 17 18 19
Spring Break Spring Break Spring Break Spring Break Spring Break
(Campus Closed)

20 21 22 23 24 25 26

Session begins: 2nd 8-Wk | Fast Track 3 begins

27 28 29 30 31

MARCH 2011
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CHARACTER FIRST! ﬁﬁt

CAUTIOUSNESS e Knowing how important the right RoOSE STATE COLLEGE
timing is in accomplishing right actions W ﬂ( -+ You!
e eve | :

NOTES:
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2
F 3 4 5 6 7 8 9
o 10 11 12 13 14 15 16
Spring Fest Spring Fest Fast Track 3 ends
Student Senate Executive | Student Senate Executive
Officer Elections Officer Elections
I 17 18 19 20 21 22 23
Fast Track 4 begins
]
m 24 25 26 27 28 29 30
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CHARACTER FIRST! k'
BOLDNESS e Confidence that what | have to say or do is ROSE STATE COLLEGE

true, right and just W&ﬂliw‘ in You!

NOTES:
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
2 3 4 5 [} 7
Commencement
8 9 10 11 12 13 14
Session ends: 2nd 8-Wk
Fast Track 4 ends
F 15 16 17 18 19 20 21
N 22 23 24 25 26 27 28
29 30 31
Memorial Day Holiday
E (Campus Closed)
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CHARACTER FIRST!

HUMILITY e Acknowledge that achievement results from
the investment of others in my life

*

ROSE STATE COLLEGE

e Believe in You!
NOTES:
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4
o 5 6 7 8 9 10 11
o 12 13 14 15 16 17 18
I 19 20 21 22 23 24 25
Z 26 27 28 29 30
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CHARACTER FIRST!

CONTENTMENT e Realizing that true happiness does
not depend on material conditions

*

ROSE STATE COLLEGE

e Believe in You!
NOTES:
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2
3 4 5 6 7 8 9
F 10 11 12 13 14 15 16
N 17 18 19 20 21 22 23
J 24/31 25 26 27 28 29 30
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STUDENT LIFE

Co-curricular activities are an important part of the edu-
cational experience at Rose State College. Opportunities
are provided to students that stimulate their intellectual,
physical, social, political and moral development. Such
activities as clubs, dramatic, forensics, student publications,
athletics, musical programs, rallies, speakers, films, elec-
tions, cultural events, and scheduled social affairs are an
integral part of the educational program of the College. All
students are encouraged to become involved in some phase
of the total college experience.

STUDENT ACTIVITIES
STUDENT ACTIVITIES TRANSCRIPT

The Student Activities Transcript is a chronological
profile of a student’s involvement in extracurricular activi-
ties while a student is at Rose State College. It is an official
document that may be used as a tool to attain scholarship,
internships and employment.

The Student Activities Transcript provides documenta-
tion of a student’s extracurricular experiences at Rose State
College and is obtainable at the Student Activities Office
located in the Student Center.

The Student Activities Transcript is a voluntary program
in which students can elect to participate. It is the respon-
sibility of the student to update student activities tran-
script records for all student club membership, professional
& educational experiences/awards, scholarships, service
learning, community services, Diamond Leadership Series,
intramural sports, volunteer work, intercultural activities,
Don 8. Reynolds Lectureship Speakers, James F. Howell
Lectureship, RSC Adopted Schools Volunteers, etc., by
submitting an online application at www.rose.edu/stuactiv-
ities/index.htm. All applications will be reviewed and veri-
fied/certified by the Coordinator, Student Activities before
being entered into the database. Information must be sub-
mitted within one year of completion of project/member-
ship. A Student Activities Transcript may be obtained at
the Student Activities Office, or by calling 405-733-7376.

STUDENT SENATE

The Rose State College Student Senate consists of 25
members: a president, a vice president, a secretary, a trea-
surer, five division merit appointees (one from each aca-
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demic division), and 16 senators elected during the Fall
semester and serving one-year terms. The Executive officers
are elected at the end of the Spring semester.

Student senators must have at least ACCUM 2.5 GPA
and be enrolled in at least 6 or more credit hours or more
for the entire sememster. Executive officers must main-
tain ACCUM 3.0 GPA and be enrolled in at least 9 credit

hours or more for the entire semester.

Candidates wishing to view the number of votes they
received durning elections may do so by appointment with
the Student Activities Coordinator.

The Senate serves as the voice of the student body. The
Senate has the primary responsibility to coordinate student
activities and organizations, to serve as an advisory group
to the Vice President for Student Affairs, to recommend
members for College committees, and to recommend
expenditures of student activity monies.

Student Senate meets weekly in the Student Center
Conference Room 123. Senate meetings comply with HB
1416 Public Meeting Law. (Full document is contained in
the Rose State College Policies and Procedures Manual.)

STUDENT CLUBS AND ORGANIZATIONS

Student clubs and organizations, under College spon-
sorship, may be formed whenever there is a worthwhile
purpose and sufficient interest is indicated. Information
concerning organizational procedures may be obtained
from the Office of Student Activities.

FREEDOM OF ASSOCIATION

1. Variety of interests. Students bring to the campus a
variety of interests previously acquired and develop
many new interests as members of the academic com-
munity. The students of Rose State College shall have
freedom to organize and join associations to promote
their common interests in accordance with the poli-
cies established by the Student Senate and the policies
regarding organizations established by the Board of
Regents of Rose State College.

2. Affiliation. Affiliation with an extramural organiza-
tion will not itself disqualify a student organization
from recognition, so long as the former does not exer-
cise any control over the student organization.

3. Advisor. Each organization will be free to choose its
own faculty/staft advisor. Advisors may advise organi-
zations in the exercise of responsibility, but they will
not have the authority to control the policy of such
organizations. Advisors will act in accordance with the
policies established for organizational advisors in this

Handbook.

4. Aflirmative action. All student organizations will be
open to all students without regard to race, color, sex,
age, national origin, religion, disability, sexual orienta-
tion, or status as a veteran.

PROCEDURE FOR ESTABLISHING A
NEW CLUB OR ORGANIZATION

A. STUDENT CLUBS

Applications for beginning a new student club or for
renewal of an existing club may be obtained from the
Office of Student Activities. Organization charters must
receive the approval of the Coordinator of Student Activi-
ties, the Associate Vice President for Student Life and the
Vice President for Student Affairs.

B. BEGINNING A NEW CLUB

1. Students interested in establishing a club should get
the names, addresses, zip codes, and phone numbers
of interested students. They should also talk to pro-
spective members about convenient meeting times,
days, etc.

2.The club must obtain at least one advisor. The Office
of Student Activities will help in this task if difficul-

ties are encountered.

3.The students establishing the club should then present
the list of prospective members, along with a state-
ment of purpose of the club and its membership
requirements, to the Office of Student Activities.

4. The Office of Student Activities will help the club

find a meeting place and will add the meeting to the
Activities Calendar.

5.Upon initial approval, the new club will submit a formal
constitution to the Coordinator of Student Activities.
'The constitution should contain the following:



A. Official name

B. Purpose

C. At least one regular meeting per month listed
D. Offices and duties of each officer

E. Election procedures

F. Requirements for membership

G. Procedure for amending constitution

C. FINANCING CLUBS
1. Clubs are responsible for raising their own funds.

a. They should not seek to raise funds by soliciting
advertisement, door-to-door sale of items, or any
form of raffle.

b. They should not attempt to sell items that would
place them in direct competition with the College
bookstore or food service.

c. All fund-raising activities should have the approval
of the Coordinator of Student Activities. Some
appropriate activities might be car washes, rummage
or garage sales, silent auctions, and the sponsoring of
talent shows, dances, contests, etc.

2. Submit all Departmental Requests for Purchase to the
Office of Student Activities for approval and process-
ing ten working days in advance of needed merchan-
dise or event. Note: advisors and club members cannot
be reimbursed for purchases or issued cash in advance.

3. No club should charge dues in excess of $10 per
semester.

4. Officially chartered campus clubs may request funding
assistance from the Student Senate. In order to request
funds, a written proposal approved by the club advisor
must be submitted to the Student Senate Treasurer.
The proposal must include a justification of need, an
itemized budget proposal, and a cost estimate for items
proposed for purchase. If a funding request is approved
in full or in part, the club must maintain expense
reports and provide such reports to the Student Senate
Treasurer on a monthly basis.

ELIGIBILITY TO HOLD OFFICE IN A
STUDENT ORGANIZATION

All officers in each student organization must be in a good
standing with Rose State College. Students on scholastic or
disciplinary probation are not eligible to hold office.
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RESPONSIBILITY OF STUDENT
CLUB ADVISORS

'The advisors to student clubs are selected by the students
in cooperation with the Student Activities Office. The advi-
sors work with the students; they should not be considered as
persons who direct the group’s program and activities; they
should not initiate club functions or events nor should they
run club meetings or write agendas; rather, they should guide
the group in accordance with the purposes and ideals of the
College. The advisor should attend the organization’s meet-
ings, assist its officers in planning the program, and serve as
a resource person for the group. Any advisor who is consis-
tently overbearing and abusive of the advisory role will be
dismissed from the position and not permitted to work with
the organization on any future events or activities. Student
Activities will take action to help the student club replace the
advisory position.

STUDENT CLUBS AND ORGANIZATIONS
TO OPERATE WITHIN GUIDELINES

All campus clubs must operate within the guidelines
established by the Student Activities Office.

All clubs shall:

A . Adhere to the policies of the College and be approved
through an Application for Charter of an On-Campus
Organization form which is available in the Student

Activities Office;
B. Be initiated by a student of a faculty-student group;

C. Be composed only of students, faculty, or staff of Rose
State College;

D. Be nondiscriminating in membership: No secret fra-
ternities, sororities, or clubs will be permitted; nor will
any club restrict its membership on any basis other
than that of academic achievement;

E. Each club will have an account created in the Rose
State College Business Office. All money must be

deposited into the campus club account;
F. No off-campus bank accounts are permitted;

G. Submit all Departmental Requests for Purchase to the
Office of Student Activities for approval and process-
ing at least ten days in advance of requested item(s);

H. Submit an application for any on-campus club event
(including meetings) at least ten days in advance. A
Travel Request must be submitted for all off-campus
events at least 30 days in advance. Note: Out-of-state

events must be submitted 45 days in advance. Forms
are available in the Office of Student Activities;

I. Have at least one advisor present at all events and
meetings;

J. Receive approval of the Coordinator of Student Activi-
ties for any outside speaker at least ten days in advance
of the proposed event;

K. Schedule and coordinate all on-campus events, socials,
fundraisers, workshops, etc., through the Office of
Student Activities at least ten days in advance of the
proposed event;

L. Submit an Application for Renewal of Charter no
later than October 30 of each fall semester.

ORGANIZATIONAL SOCIAL EVENTS

A. Scheduling. All club social events must be scheduled
on the College calendar. Registration forms are avail-
able in the Student Activities Office. The completion
of the calendar application accomplishes the follow-
ing: official registration of facilities and inclusion on
the master calendar.

B. Registration. The registration of a social event
requires the signature of one faculty member who will
be present at this function.

C. Deadline for scheduling. Organizations are urged to
complete registration of social events in advance of the
function as soon as possible. The deadline is seven days
prior to the event.



STUDENT CLUB DIRECTORY

American Indian Association focuses on culture, reduces

attrition & makes RSC a center for Native American
Studies. Advisor, Connie Myrick @ 736-0233.

Baptist Collegiate Ministry offers various Christian activ-
ities/tellowship each week. Need not be Baptist to par-
ticipate. Contact John Wilkerson @ 473-4478.

Black Students Association promotes heritage, contribu-
tions & goals of Black society and appreciation for Black
achievements. Advisor, Monique Bruner @ 733-7316.

Broadcast Club promotes broadcasting projects and
encourages creativity and involvement in the field.

Advisor, Skip Leckness @ 736-0272.

Chess Club develops critical thinking skills and provides

organized controlled competition to promote the game
of chess. Advisor, Dean Fisher @ 736-0223

CLT Club (Clinical Laboratory Technology) provides
educational meetings for students interested in CLT field
and social events to promote group cohesion. Advisor,

Evelyn Paxton @ 733-7577.

Competitive Cheer Club promotes school spirit and lead-
ership, sevices as ambassadors to the community and
competes for ranking on a national level. Student Activi-

ties @ 733-7376 & Coach Chuck Selzer

Competitive Soccer Club brings availability of compe-
tition soccer with emphasis on health and recreation.

Advisor, Donnetta Loyd @ 733-7445

Cyber Security Club inspires learning of all things tech-
nological through trial & error, reverse engineering &
professionals within the field. Advisor, Eileen Dewey
733-7510

Drama Club encourages interest in and promotion of the
dramatic arts. Advisor, Rick Nelson @ 736-0364

Ethics Club helps develop ethical standards & character
so individuals can make a positive difference in society

and encourage others to strive for an ethical & moral
lifestyle. Advisor, Dean Fisher @ 736-0223.

Future Criminal Justice Professionals Club broadens
experiences of students through field trips, speakers and
associated events. Advisor, Arnold Waggoner @ 736-0238.

Go Green Club offers information on ecological, eco-
nomic and social systems and plans activities to encour-

age energy conservation and pollution reduction on
campus. Advisor, Dr. John Wood @ 733-7922
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Health and Wellness Club promotes physical health
through utilization of RSC Wellness Center and pro-
vides valuable information about positive lifestyle.

Adpvisor, Kim Queri @ 733-7398.

Hispanic Students Association promotes awareness and
better understanding of the Hispanic culture through
various events and educational activities. All students
are welcome! Advisors, Erica Alvarez @ 736-0271 and
Rubin Murcia @ 733-7494.

Latter Day Saint Student Association helps students
maintain a balance secular and spiritual educational

experience. Advisor, Bret Fisher @ 736-0265

Library Club stimulates interest in reading with focus
on library technology. Also won RSC Club of the Year
2004. Advisor, Sharon Saulmon @ 736-0259.

Mu Rho Alpha Club provides educational and social
enrichment for medical records/ health information man-

agement students. Advisor, Linda Whaley @ 733-7578.

Music Club promotes music at Rose State College and
provides an outlet for all students. Advisors, Bernard
Jones @ 733-7406 and Emily Robinson @ 733-7427

NTSO (Non-Traditional Students Organization) makes
available resources for students who work fulltime, are
parents, have special needs, etc. Advisors, Nancy Graham

@ 733-7559 and Pam Reynolds @ 733-7418.

Nurses Christian Fellowship promotes spiritual growth
and discussion of spiritual issues for students pursuing
a career in nursing. Advisor, Genia Wilson @ 736-0335.

OIL (Oklahoma Intercollegiate Legislature) provides

educational experience in mock legislature at the State

Capitol. Advisor, Dr. John Wood @ 733-7413

Paralegal Association establishes fellowship with Central
Okla. Assoc. of Legal Assistants & members of legal
community. Advisor, Judy Shaw @ 733-7460.

Phi Theta Kappa is the International Honor Society based on
GPA. For more info, Advisor, Debbie Ingle @ 733-7930

Republicans Club promotes the principles of the Repub-
lican Party and develops political and leadership abilities.
Adpvisor, Dean Fisher @ 736-0223

SIFE Club (Students In Free Enterprise) is a profes-
sional organization offering various activities for busi-

ness majors. Advisor, Art Zenner @ 733-7343.

Step Club encourages students of all ethnicities to become
involved in the art of “stepping” and to promote a posi-
tive image for young people of our community. Advisor,
Virginia Thomas @ 733-7905.

Student Senate is the elected governmental body repre-
senting RSC students. Contact Coordinator of Student
Activities, Kirby Harzman @ 733-7376.

Study Abroad Club promotes education & communica-
tion through study of other cultural programs and activi-
ties on campus. Advisor, Kristen Hahn @ 733-7519.

TEACH Club (Tomorrow’s Educators Advancing
Careers Here) advances interest & welfare of students

preparing for careers in education. Advisor, Dr. Joanne
Stafford @ 733-7373.

Toastmasters International Club is a professional organi-
zation of students, faculty, staff and community members

which promotes learning & practice of public speaking.
Contact Vera Smith @ 733-4616

VOICE Club is a non-partisan forum to promote civic
engagement, participate in the democratic process and
increase skills & experience in political & social com-

munity. Advisor, Dr. John Wood @ 733-7413.

Wesley Student Fellowship promotes personal develop-
ment through spiritual growth, discipleship and faith. All
students welcome. Advisor, Loma Brannon @ 736-0281

PROMOTIONAL TELEVISION MONITORS

A television monitor is located in the main lobby of the
Student Center for advertising Student Clubs and Faculty/
Staff organizations and events. Information is updated on
the 1st and 15th of each month. Event information may
include club/organization meetings schedules, fundraisers,
speakers, etc. Information should be limited to one “page/
screen” (no slide shows or multiple pages) and must be
submitted to the Office of Student Activities in an elec-
tronic file format (preferably PowerPoint) at least five days
before the scheduled monthly updates. A completed “Tele-
vision Monitor Request” form should also be submitted.
The form is available at www.rose.edu/stuactivities/index.
htm. For assistance or suggestions on designing an effec-
tive promotional file, call the Office of Student Activities
at 405-733-7376.

POSTERS AND ANNOUNCEMENTS

Allsigns (posters, flyers, advertisements, announcements,
etc.) must be stamped “Approved for Posting” by the Office
of Student Activities. Signs should only be posted on bul-
letin boards. Do not post signs on glass doors or painted
walls. It is the responsibility of the club, organization, or
individual to post and remove approved signs.



MARQUEE BOARD

The 15th Street electronic marquee board shall be a pro-
motional tool for Rose State College Events and Services.
On-campus community events that are open to the public
will be given consideration as space allows. Questions
regarding the 15th Street marquee should be addressed to
the Coordinator, Student Activities at 405-733-7376.

The I-40 electronic marquee is used primarily for
announcements of Communications Center and Performing
Arts Theatre events and performances. Questions regarding
the I-40 marquee should be addressed to the Director of
Marketing and Public Relations at 405-733-7962.

SIDEWALK CHALK

Campus student clubs and organizations are permitted
to market activities on designated sidewalks through the
use of chalk with the approval of the Coordinator, Student
Activities.

A “sidewalk chalk” approval application is available at the
Student Center, Student Activities Information Desk.

CARPOOL SYSTEMS

In an attempt to help with the high price of gas, Rose
State College offers a Car Pool System. This system pro-
vides students a method of identifying other students who
may be interested in sharing rides to and from campus. The
Car Pool Bulletin Board is located in the Student Center.
For more information, contact the Student Activities

Office located in the Student Center or call 405-733-7371.

VOTER REGISTRATION

ELIGIBILITY TO VOTE

Eligibility to Vote: In general, a person who is eligible to
vote in the State of Oklahoma must be:

* at least 18 years old
* a United States citizen

* aresident of Oklahoma

HOW TO REGISTER

You must fill out a voter registration application form.
Voter registration applications are available at your County
Election Board, local post office, tag agencies, libraries and
many other public locations. You will be offered a voter
registration application when you get your driver’s license.
Voter registration applications are also located in the
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lobbies of the Rose State College Student Services Build-
ing and the Student Center. The application form asks for:

* your name and address

* your political affiliation

* your birth date

* the last four digits of your Social Security number

* your driver’s license number (optional)

You must sign and date the oath printed on the form.
When you sign the voter registration application form, you
swear that you are eligible to register to vote.

CHANGING YOUR REGISTRATION

You may need to change your voter registration. Changes
you may need to make are:

* your address
* your name
* your political afliliation

You must fill out another voter registration application
form to change your voter registration. You may change
your registration at any time with one exception. You
cannot change your political affiliation between July 1 at 5
p-m. and September 30 at 5 p.m. in even-numbered years
(election years).

You may mail your voter registration application to the
State Election Board. The card is already addressed, but you
must add a first-class postage stamp. If you fill out your
voter registration application form at a tag agency when
you get your driver’s license, the agency will mail the form
to the State Election Board for you. You do not become
a registered voter until the county election board in the
county where you reside has approved your application.
When your application is approved, the county election
board will mail a voter identification card to you.

COMMUNICATIONS WITH STUDENTS

Electronic communication is the official means for com-
munication to the students of Rose State College. 'The
College will send communications to students via email
and will expect that those communications are received and
read in a timely manner. Thus, all Rose State College stu-
dents are issued a student email account. The College will
direct all electronic communications to the college-issued
email address. Students should monitor the assigned
student email account on a frequent and consistent basis in
order to remain informed.

STUDENT CODE OF CONDUCT

ARTICLE I.
PHILOSOPHY AND PURPOSE OF THE
STUDENT CODE OF CONDUCT PURPOSE

The purpose of the Student Code of Conduct is viewed
to be two-fold:

A. Guidance. The guidance and redirection of an offend-
ing student toward a productive career as a learner in
an academic setting and as a citizen, and

B. Learning and social climate. The elimination from
the academic environment of those who have demon-
strated flagrant disregard of its values and traditions
and whose conduct and presence constitute a disrup-
tive influence upon the learning and social climate.
Justice mechanically administered and untempered
by kindness, human judgment, and sincere concern is
cold and has no place on the College campus. These
procedures are directed toward the assurance of a
fair judgment for the student through complete case
information, opportunity to be heard, opportunity for
friendly counsel, and such safeguards of rights as may
easily understood by educators, laymen, and students
who have mutual confidence in one another.

JURISDICTION OF THE STUDENT CODE
OF CONDUCT

The Student Code shall apply to students who are
enrolled in the College. It shall apply to conduct that
occurs on Rose State College premises, at Rose State
College sponsored activities, and to off-campus conduct
that adversely affects the Rose State College Community
and/or the pursuit of its objectives. While visitors to the
College are clearly not subject to the Code of Conduct, the
Code of Conduct shall serve as a guide to visitors to dem-
onstrate the conduct the College believes is appropriate for
the campus as well as off-campus events and activities.

ARTICLE II.
PROSCRIBED CONDUCT

Any student found to have violated or to have attempted
to violate the proscribed student conduct set forth below is
subject to the disciplinary penalties outlined in Article V.

A. STUDENTS OBLIGATION.

Each student assumes an obligation to obey all College
rules and regulations, to show proper respect to the
professors, other College authorities, and colleagues, to



preserve faithfully all property provided by the state for
his/her education, and to discharge his/her duties as a
student with diligence, fidelity, and honor.

B. CIVIL LAW.

All students are expected to conform to all local, state,
and federal laws. Particular attention is called to laws
pertaining to theft, possession of drugs/alcohol/weapons,
drunkenness, and gambling.

C. PERSONAL BEHAVIOR.

The conduct of the individual student, both on and off
campus, is an important indication of character and
future usefulness in life. It is, therefore, incumbent upon
each student to maintain the highest standards of integ-
rity, honesty, and morality at all times. Conduct either on
or off campus should be of such nature as not to reflect
adversely on the reputation of the individual or Rose

State College.
D. HONESTY AND HONOR.

Honesty and honor constitute measures of individual
worth. Cheating, falsification, stealing, or any other
forms of dishonesty are not in accordance with accept-
able conduct.

E. DISORDERLY/DISRUPTIVE CONDUCT.

It is expressly forbidden for any student or group of stu-
dents to gather in such a manner as to disturb the public
peace, do violence to any person or property, disrupt the
function of the College or interfere with its faculty or staft
in the performance of their duties, or otherwise by such
gatherings bring disgrace or disrepute to the College.
Any student who encourages, or in any way participates
in, the formation or prolonging of such a gathering may
expect to be dismissed from College immediately.

F. THREATENING OR RECKLESS CONDUCT.

It is expressly forbidden to intentionally, recklessly,
or negligently engage in verbal abuse, threats, intimi-
dation, harassment, coercion, and/or conduct which
threatens or endangers the mental or physical health
and/or safety of any person or causes reasonable appre-
hension of such harm.

G. USE OR POSSESSION OF ALCOHOL,
DRUGS AND WEAPONS.

1. Alcoholic Beverages. The consumption or possession
of alcoholic beverages on the campus, or at any affair
sponsored by or for a student organization, is forbidden.
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2. Drugs. The consumption or possession of substances
forbidden by law on the campus, or at any affair spon-
sored by or for a student organization, is forbidden,
unless the individual is under a physician’s care.

3. No Smoking or Other Tobacco Use Policy. Smoking
and other use of tobacco products are prohibited in
all College campus buildings, including offices, other
work areas, and enclosed walkways; according to statu-
tory reference O.S. 1-1523, there is no smoking within
25 ft. of public entrances on campus.

4. Weapons. The use or possession of weapons of any
kind on campus, whether on the person on concealed
in one’s belongings or vehicle, is expressly forbidden.

H. FIREWORKS.

The firing of fireworks, or other unauthorized explosives,
is prohibited by College regulations and City ordinances.

|. FALSIFICATION OF RECORDS.

It is forbidden to knowingly falsify, or aid and assist in
the falsification of any official College record.

J. WORTHLESS CHECKS.

'The intentional passing of worthless checks, or the failure
to immediately redeem a worthless check unintention-
ally passed, is forbidden.

K. UNAUTHORIZED POSSESSION OF
EXAMINATIONS.

Unauthorized possession of or access to an examination
before the examination is given is forbidden.

L. GAMBLING.

Unless it is a sanctioned game or contest of skill by the
College, gambling on campus in any form is forbidden.

M. HARASSMENT.

No student or campus organization shall ridicule a
member of the college community on the basis of the
other’s race, color, sex, age, national origin, religion, dis-
ability, sexual orientation, or status as a veteran. Addi-
tionally, harassment or hazing for any other reason or
motivation is forbidden. Victims of harassment are
encouraged to come forward with such claims. This may
be done through the grievance procedures outlined in the
Student Handbook (if the charge is against a student)
and the College’s Policies and Procedures Manual (if the

charge is against an employee).

N. UNCOOPERATIVE WITH CAMPUS POLICE OR
SECURITY OFFICERS.

Students must be cooperative with campus security and
police officers.

O. CLASSROOM BEHAVIOR.

Each student is expected to exhibit appropriate class-
room behavior. Any interference or disruption of the
faculty member in the performance of his/her duties will
not be tolerated.

P. COMPUTER AND NETWORK USE.

The College provides computers, software, peripherals,
and network services for use by RSC students, faculty,
and staff to support academic and administrative func-
tions. Inappropriate conduct that will not be tolerated
include, but is not limited to:

1. Unauthorized access, alteration or destruction of another
user’s data, programs, electronic mail, or voice mail.

2. Attempts to obtain unauthorized access to either local
or remote computer systems or networks.

3. Attempts to circumvent established security procedures or to
obtain access privileges to which the user is not entitled.

4. Obscene, offensive, threatening, harassing, or intimi-
dating material entered into the computer and sent by
electronic means.

5. Intentional viewing of pictures of an erotic or sexual
nature when such images can be viewed by others
who are offended by them; and, mailing, printing, or
copying obscene materials.

6. Knowingly running, installing, or giving to another a
program or data file which could be classified as or
contain a computer virus, worm, or Trojan horse.

7. Activities that embarrass, denigrate, or libel an indi-
vidual or organization.

8. Activities that imply College endorsement of any
commercial products other than those approved by the
appropriate Executive Council Member.

9. Unauthorized distribution of copy righted materials
by users of the institution’s network.



ARTICLE III.
ADMINISTRATIVE PROCEDURE FOR
STUDENT CONDUCT

A. Any member of the Rose State College community may
file complaints against a student for violations of the
Student Code of Conduct. Incidents involving alleged
student misconduct shall be prepared in writing, signed,
and delivered to the respective Division Dean/Associ-
ate Dean or Department Director. Incident reports shall
include all materials, documents, or media which may
serve as evidence regarding the alleged violation. If the
Dean/Associate Dean or Director determines the inci-
dent to be a violation, he/she shall refer the incident to
the Associate Vice President for Student Life or des-
ignee. Alleged violations shall be submitted within 10
business days from the date of incident. (When desig-
nated in this document, “business days” shall mean days
on which Rose State College is open for business.) The
College shall take whatever actions deemed necessary
to conduct a full, fair, and impartial investigation and to
allow the student accused of a violation a fair opportu-
nity to defend himself or herself against the allegations
of misconduct. To that end, the College will disclose
information regarding the alleged misconduct only as
necessary to administer a fair investigation, to allow the
student accused of misconduct a fair opportunity to be
heard and provide for his or her defense, or as may be
required by law, regulation, or policy.

B.The Associate Vice President for Student Life or des-
ignee will interview the student and the complainant
within 10 business days after receipt of the complaint.
If the student admits violating the Code of Conduct,
the Associate Vice President for Student Life or des-
ignee will determine the appropriate penalties and
notify the student in writing within 10 business days
of the decision.

C. If the student does not admit to violating the Code of
Conduct, the Associate Vice President for Student Life
or designee will further investigate the allegations. If it is
determined that the student violated the Student Code
of Conduct, the Associate Vice President for Student
Life or designee will determine appropriate penalties and
notify the student in writing within 10 business days of
the decision.

D. In cases involving penalties other than suspension or
expulsion, the student may appeal to the Vice President
for Student Affairs if he/she feels the decision is unjust.
'The appeal must be in writing, signed, and submitted to
the Vice President within 10 business days from the date
of the Associate Vice President’s for Student Life or des-
ignee’s decision. The Vice President for Student Affairs
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shall review the record submitted by the Associate Vice
President for Student Life and all materials documents,
or media submitted by the student and the complainant.
Further interviews may be conducted as the Vice Presi-
dent deems necessary. The Vice President shall decide
the appeal within 30 business days from the date of
receiving the record from the Associate Vice President.
The student shall be notified of the Vice President’s deci-
sion and the reasons for the decision in writing. The deci-
sion of the Vice President shall be final.

E. Cases involving suspension or expulsion require the
Associate Vice President for Student Life to consult with
the Vice President for Student Affairs before issuing such
penalties. If a student is suspended or expelled, then the
decision to do so shall be a joint decision by the Asso-
ciate Vice President and Vice President. In such cases,
the student may appeal to and have a hearing before the
Student Conduct Committee (see Article IV).

F. Cases involving suspension or expulsion may be appealed
to the President if the student or the Vice President for
Student Affairs feels the decision made by the Student
Conduct Committee is unjust. The appeal must be in
writing, signed, dated, and must state the reason for the
appeal. The written appeal must be delivered to the Pres-
ident within 5 business days from the date of the Com-
mittee’s decision. The President shall review the record
submitted by the Conduct Committee and shall conduct
additional interviews as the President deems necessary.
The President may uphold the decision, modify the
decision, overturn the decision, request the Committee
reconsider the case and the existing records, or request
a new hearing by the Committee. 'The President is not
bound by formal rules of hearings for his/her investiga-
tions. The President shall render his/her decision within
30 business days of the initial appeal. The decision of the
President shall be final.

G. If it is determined that a reported incident is an emer-
gency or endangers campus safety, then the Associate Vice
President for Student Life or designee, the campus police
or security officers, or the Vice President for Student
Affairs may issue an immediate provisional suspension.
'The student provisionally suspended may request an emer-
gency hearing to determine if the provisional suspension
was warranted. The request must be in writing, signed, and
dated. If so requested, the President shall appoint a Dean
of an Academic Division not related to the conduct inci-
dent as chairperson of the emergency hearing committee.
The chairperson shall appoint two other faculty members
or administrators not related to the conduct incident to
serve on the emergency hearing committee with the chair.
The emergency hearing committee shall hear the matter
within 5 business days of the student’s request for such

hearing. The emergency hearing committee shall decide
whether such provisional suspension was proper. The inci-
dent shall then follow the regular conduct procedures con-
tained herein as a matter of course.

ARTICLE IV.
THE STUDENT CONDUCT COMMITTEE

A. NOTICE OF APPEAL AND HEARING.

A committee consisting of three faculty members
selected by the Faculty Senate, three students selected by
the Student Senate, and an administrator appointed by
the President is established to consider appeals from stu-
dents who have received conduct disciplinary decisions
involving suspension or expulsion. The request, reason,
and supporting documents for appeal must be made in
writing, signed, and delivered to the Vice President for
Student Affairs within 10 business days from the date
of the decision to suspend or expel. The Vice President
shall forward the appeal to the Chairman of the Student
Conduct Committee. Within 10 business days of receiv-
ing the notice of appeal from the Vice President, the
Chairman shall notify the student in writing that the
appeal has been received, that the student has a right
to counsel, and that the Student Conduct Committee
will convene to hear the appeal. The Chairman shall also
include in the notification the preliminary date, time,
and place of the hearing. Failure to file written appeal as
stated above in this Section shall be construed as forfei-

ture of the right of appeal.
B. INFORMAL DISPOSITION.

Informal disposition may be made of any case by stipula-
tion or agreement between College authorities and the
student or by consent or default on the part of either, and
in such instances a hearing is not necessary.

C. HEARING PROCEDURE.

1. Hearing Attendees. The hearing procedure shall
include the appearance of the Vice President for
Student Affairs, the Associate Vice President for
Student Life, and the student before the Committee.
'The student may choose to have an advisor or counsel
present during the hearing procedure. If not counsel,
the advisor may be a parent, faculty member, or other
adult. Either the Vice President, the Associate Vice
President, or the student (and counsel) may request
the presence of others alleged to have relevant knowl-
edge of the incident to appear at the hearing. ‘The
party requesting the appearance of any other person
as a witness must state the reasons for requesting such



appearance. Any witnesses appearing at the hearing
shall be open to questions by all parties and any new
evidence presented shall be open to examination by all
parties. 'The Committee Chairman shall determine
what new evidence is to be considered by the Com-
mittee and included as part of the record. The Com-
mittee may call upon expert assistance, including legal
counsel, as needed or may call before it any person
having helpful information or knowledge.

2. Procedure. The hearing will be conducted as follows:

a. Presentation of the Record. The Vice President for
Student Affairs and the Associate Vice President
for Student Life shall provide the Student Conduct
Committee and the student with the record and any
supporting documentation used as the basis for the
decision to suspend or expel. Such shall be delivered
to both the Committee and the student at least 5
business days prior to the hearing. At their discre-
tion, the Vice President or the Associate Vice Presi-
dent may choose to make oral presentation of the
record and documents at the hearing.

b. Questions. At the hearing, the Committee may ask
questions concerning the facts and allegations con-
tained in the presented record and accompanying
documentation.

c. Opportunity for expression. The student may
explain or contradict allegations, appeal for under-
standing or clemency, present contrary documentary
evidence, make known the existence of other testi-
mony, or raise clarifying questions. Any documents
the student wishes to present not already contained in
the record provided by the Associate Vice President
for Student Life and the Vice President for Student
Affairs must be delivered to both the Committee and
the Vice President and Associate Vice President at
least 5 business days prior to the hearing.

d. Deliberation. Deliberation and reading of conclu-
sion by the committee.

e. Decision. In regard to the initial decision made by
the Vice President for Student Affairs and the Asso-
ciate Vice President for Student Life, the Commit-
tee may decide to do any one of the following:

1. Uphold the decision as given,

2. Overturn the decision entirely and clear the stu-
dent’s record of this incident, or

3. Uphold the decision on the merits, but vacate the
stated penalty and assign a new penalty the Com-
mittee deems appropriate.
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f. Notification. Upon a decision being reached, the
Committee shall inform the Vice President for
Student Affairs and the student (and parent if
student is a minor) in writing within 5 business days.

3. Records. An audio record of the hearings shall be

made, and all documents submitted shall be preserved
with the audio recording. A copy of the record of the
case shall be placed in a confidential file of the student,
and copies of all records shall be kept in a file as the
committee may deem appropriate. Such records are
open to review by the President but shall not oth-
erwise be available to any person or party except on
court order. An exception to this may be if the student
applies for admission to any other college or univer-
sity and requests that a clarifying statement be sent to
explain a notation which may appear on his/her tran-
script in regard to his/her suspension or expulsion.

4. Appeal. The action of the Student Conduct Committee

is subject to appeal to the President (see Article ITI(f)).

ARTICLE V.
PENALTIES

Penalties for violation of the Student Code of Conduct
may include one or a combination of the following:

1. Reprimands. A warning to cease the alleged miscon-
duct. Records of reprimands shall be kept in the Office
of Student Life, but shall not be recorded on any per-
manent or official record.

2. Conduct probation. A written warning that further

violations of the Student Code of Conduct will result
in suspension or expulsion. The length of the proba-
tionary status shall be at the discretion of the Associ-
ate Vice President for Student Life. When a student
is placed on conduct probation, the President is noti-
fied; and, if the student is a minor, the parents are also
notified. A record of conduct probation is kept in the
student’s personal folder.

3. Restrictions and requirements. Specific restrictions

may be imposed limiting a student from certain facili-
ties, programs, or services. Specific requirements may be
imposed requiring a student to provide information or
to participate in certain educational or clinical programs.

4. Administrative withdrawal. A student may be with-

drawn from one or more courses. Unless otherwise
stated, a student who is administratively withdrawn
from one or more courses can apply for readmission to
the course(s) the following semester.

5. Suspension. A student may be barred from the

College for a definite period to be determined by the

Vice President for Student Affairs and the Associate
Vice President for Student Life. Readmission to the
College can be granted only by action of the Vice Pres-
ident for Student Affairs, the Committee on Student
Conduct, or by the President. A student who is sus-
pended may not apply for readmission until the term
of suspension has expired. Suspension is recorded on
the transcript.

6. Expulsion. A student may be permanently barred
from the College by decision of the Vice President for
Student Affairs and the Associate Vice President for
Student Life. Expulsion is recorded on the transcript.

ARTICLE VI.
CASES INVOLVING ACADEMIC
DISHONESTY

Academic integrity. Rose State College expects students
to understand and follow basic standards of honesty and
integrity. Plagiarism, cheating, and any other form of aca-
demic dishonesty in the preparation of one’s assignments
or during the performance of any examination is strictly
forbidden. Assisting anyone to engage in any of the viola-
tions described in this section qualifies as academic dishon-
esty. All rules and standards of academic integrity apply to
all electronic and digital media.

A. Authority. The professor shall have authority over
the grades given to students or the lowering of grades
because of cheating or plagiarism.

B. Cheating or Plagiarism. If it is established beyond rea-
sonable doubt that cheating or plagiarism has occurred:

1. Disciplinary Action. The professor may take appro-
priate disciplinary action, which may include the
awarding of an “F” on the particular assignment or
in the course.

2. Incident Report. The professor may make a report
of the incident and of action taken, if any, to his/her
own division dean.

3. Appeal. The student may appeal the grade to the
Academic Grade Appeals Committee.

4. Conduct Review. If the division dean feels that the
academic consequences are insufficient in any par-
ticular case if the student has a repeated pattern of
academic dishonesty, then the division dean may
forward the incident report to the Associate Vice
President for Student Life to review the record. If
the Associate Vice President determines that the
Student Code of Conduct has been violated in addi-
tion to the violations of academic dishonesty, then



he/she shall determine appropriate additional pen-
alties and the incident shall follow the procedures
for Student Conduct contained herein as a matter
of course.

STUDENT PUBLICATIONS

15th Street News is the College’s weekly newspaper.
Issues are vailable on the newsstands located in each build-
ing on campus and in FA 110. Issues are published weekly,
with the exception of school holidays, on Fridays during
fall and spring semesters.

15th Street News welcomes letters to the editor. Letters
must be signed with writer’s full name and student ID.
number. Letters are limited to 300 words. Letters may be
hand delivered in person to FA 110, mailed to 15th Street
News, Rose State College, 6420 S.E. 15th, Midwest City,
OK 73110-2799 or e-mailed to the secretary, smotley@
rose.edu. Publication of all materials is at the discretion of
the editor.

Anyone having a complaint about the content of the
student newspaper may register it with the editor or the
Student Publications Board chairperson, Dr. Kent Lashley.

STUDENT SUCCESS CENTER

Designed to support students’ academic advancement
and personal development, the Student Success Center
connects students with campus resources. Home of the
S.T.E.PS. study skills seminars, peer mentoring, and aca-
demic success contracts, the Student Success Center is
located in the Student Center Building Room 111 and
is open to all students. Come to ask questions, receive
support, and advance your success. For more information

contact 405-733-7334.

STUDENT WELCOME CENTER

Designed to welcome new and future students as well as
their families to Rose State College. The Student Welcome
Center is located in the Student Services Building in room
107. If you have questions about college, visit the Rose
State College Student Welcome Center where friendly and
knowledgeable recruiters will meet with you individually.
For more information contact 405-733-7372.

LEARNING RESOURCES CENTER

The Learning Resources Center, located on the east end
of the main campus, provides a wide variety of academic
support services.
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Library services are provided approximately 80 hours
per week by an experienced, professional library staff.
'The library collection consists of about 105,000 print and
audiovisual items.

Additional materials are available on interlibrary loan
from other libraries. Students may also obtain an OK-

Share card, permitting use of area academic libraries, at the
LRC Circulation desk.

Electronic databases and ebooks are available on and off
campus. For details see www.rose.edu/Irc or call 405-733-7543.

Audiovisual Services available to students include video-
recording viewing, audio tape duplication, a computer lab,
and CD listening facilities.

Requests for free academic tutoring will be accommo-
dated for any student enrolled at Rose State College, or for
any area high school student in the ninth grade or above.
Tutoring will be provided for all courses identified in the
College Catalog as “required general education courses”
and/or 0O-level development courses. Rose State College
will provide students with up to two hours per week, per
course of free academic tutoring for two course attempts.

All tutoring must occur in the Learning Resources
Center or other approved tutoring facility, under the super-
vision of Rose State College faculty or staff. Tutoring in
other locations, or without appropriate supervision, is con-
trary to College policy. Students taking the same course
beyond two unsuccessful attempts will be provided a list
of approved tutors if they wish to continue tutoring on a
tee-for-service basis.

To apply for tutoring assistance students should call
405-733-7417 or come to the Tutoring Desk in LRC 101.
Tutoring is also available 24/7 in an online format at www.
rose.edu/lrc/onlinedb.

Telecourse and make-up testing services are available in
the Learning Resources Center. Students are advised by
instructors if academic tests may be taken in the LRC Aca-
demic Testing Center.

VARSITY ATHLETICS

The National Junior College Athletic Association,
NJCAA, is the governing body that regulates the national
junior colleges. NJCAA allows only two seasons of compe-
tition and has no age or time limits.

* Junior college eligibility rules state you must not have
completed two seasons of athletic competition at any
college. You must carry at least 12 credit hours each
semester. Firsttime entering freshmen may remain eli-
gible by passing 12 credit hours the first semester of
enrollment with a 1.75 GPA. The sophomore year of

eligibility is based upon having passed 24 hours with
a2.00 GPA.

* Rose State College may request or require a student
participating in varsity athletics to undergo drug or
alcohol testing on a random selection basis. With a
confirmed positive result for a drug test not resulting
from legitimate medical use of prescribed medication,
disciplinary proceedings will be initiated.

* All team members are selected by varsity coaches. An
athlete cannot represent two schools on any level in
the same season.

* Athletes have the opportunity to participate through
the walk-on process that is part of each sport. Those
interested should contact the coach prior to the start
of the season.

+ Additional rules and regulations concerning eligibility
can be found in the NJCAA Handbook in the athletic

department.

* RSC Varsity sports include baseball and softball.

INTRAMURAL ACTIVITIES

Intramurals at Rose State College are designed to meet
the needs of every student, regardless of skill or ability.

'The intramural program gives its participants the plea-
sure of competitive sports and also supplies the benefits
of physical activity, companionship, and planned recre-
ation. Students owe it to themselves to take advantage of
the intramural program for the obvious personal benefits
to be gained.

For more information contact Wellness Center at
405-733-7351 or visit the front desk in the Wellness
Center Lobby.

WELLNESS CENTER

The Rose State College Wellness Center is a newly
renovated facility consisting of cardiovascular and strength
training areas, state-of-the-art Life Fitness and Hammer
Strength equipment, multipurpose exercise rooms an open
activity area, meeting rooms, classrooms, a wellness assess-
ment lab, an athletic training room, an aquatic center, and
locker rooms.

The Rose State College Wellness Center is committed
to the idea that exercise and proper nutrition, rather than
mere weight loss, are the key to achieving overall good
health. Students, faculty, staff, and community members
should be thinking about the healthy lifestyle that can be
obtained by using the Rose State College Wellness Center.



Through the Wellness Center, the Rose State College
Social Sciences Division offers students the academic pro-
grams of Health, Physical Education & Recreation and the
Health & Sports Sciences Program options of Wellness,

and Personal Training.

In addition to academic programs, numerous student
services are provided by the Rose State College Wellness
Center. Examples of wellness services offered to students
are intramural sports, fitness activities, strength and condi-
tioning training, aquatic activities, blood pressure monitor-
ing, and other wellness related workshops/counseling.

Wellness is an extension of your health and refers to
living well and not just with the absence of disease. Your
wellness is truly determined by every decision you make on
how you intend to live your life.

Health fitness can contribute to a better life. Working
out not only helps treat various ailments but can also help
prevent them. The Wellness Center provides opportunities
for people of different ages, abilities, and interests to get fit
and enjoy doing it.

THE WELLNESS CENTER FACILITIES

FITNESS CENTER FACILITIES

This Fitness Center is the focal point of the Wellness
Center for those who want to improve their cardiovascular
or strength fitness level.

The Strength Training area is equipped with a full line of
state-of-the-art Life Fitness Signature Series training equip-
ment and Hammer Strength free weight training equipment.

The Cardiovascular Training area is equipped with state-
of-the-art Life Fitness treadmills, cross trainer ellipticals,
recumbent bikes, and upright bikes.

OPEN ACTIVITY SPACE

The Wellness Center also consists of two multipurpose
areas and an open activity area. These areas are used for
intramural programs, open exercise classes, as well as credit
and non-credit classes.

AQUATICS CENTER FACILITIES

The Aquatic Center is an outstanding facility that fea-
tures a 25 meter, six lane, indoor heated swimming pool
(water temperature is 85 degrees), whirlpool (water tem-
perature is 100 degrees), sauna, four locker rooms and two
family-unit dressing rooms. The depth of the pool ranges
from four feet to thirteen feet and has a ramp for handicap
access. The Aquatic Center offers an extensive selection of
courses for adults for both college credit and non-credit.
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WELLNESS ASSESSMENT LAB

The Wellness Center’'s Wellness Assessment Lab offers
students, faculty, staff, and members wellness assessments
including health risk factors, body fat, flexibility, blood
pressure, muscular strength, and cardiovascular endurance
screening. Based on the test results and health status, rec-
ommendations for improvements are given.

WELLNESS CENTER FEES

Participant Fee

Fall Semester Spring Semester | Summer Semester
Aug 1 - Dec 31 Jan I - May 31 June 1- July 31

RSC Student (Must be

enrolled in at least 1 credit

hour. Non-credit students FREE FREE FREE

do not qualify.)

Full-Time RSC Faculty/

Staff and Adjunct Faculty FREE FREE FREE

MEMBERSHIP INFORMATION

Credit students, full-time employees, adjunct professors
and individual community members receive the following:

A. Access to the cardiovascular and strength training
areas during open hours.

B. Access to the Aquatic Center open swim times (up to
pool capacity).

C. Access to the open activity area during open times
(unless scheduled class is on the court).

D. Access to open group classes (up to room capacity).

HOURS OF OPERATION
Monday - Friday: 6 a.m.— 8 p.m.
Saturday: 8 a.m.—4 p.m. * Sunday: *Closed

*Additional days the Wellness Center is closed will cor-
respond to the holidays observed by the College (approxi-

mately 15 days per year) and inclement weather closings.

ADDITIONAL STUDENT
INFORMATION & SERVICES

ADMISSIONS, AND RECORDS, CASHIERS
OFFICE, FINANCIAL AID, STUDENT
ADVISEMENT, STUDENT ACTIVITIES HOURS
Monday and Tuesday: 8:00 a.m. - 8:00 p.m.
Wednesday and Thursday: 8:00 a.m. - 6:00 p.m.
Friday: 8:00 a.m. - 5:00 p.m.

LEARNING RESOURCES CENTER HOURS
Monday - Thursday: 7:30 a.m. - 10:00 p.m.
Friday: 7:30 a.m.- 5:00 p.m.
Saturday: 10:00 a.m. - 4:00 p.m.
Sunday: 1:00 p.m.- 8:00 p.m.
*Check with specific offices for summer hours that may vary.

STUDENT EMAIL

Easy Access — go to www.rose.edu and click on Student
Email or go to http://stuwebmail.rose.edu. Your Rose State
College EMAIL ADDRESS is your first name-last name@
stu.rose. edu (not case sensitive). Example: john-doe@stu.
rose.edu Your PASSWORD is your birthday(mmddyyyy).
Example: If your birth date is June 13, 1986, your password
will be 06131986.

For additional assistance or information, go to www.
rose.edu and click on “student email” for a link to a PDR
instruction file or call the Office of Student Activities at
405-733-7376.

LOST AND FOUND

The Information Desk in the Student Center maintains
a lost-and-found department. Any articles found should be
turned in at the Information Desk; and inquiry should be
made there about any missing articles. Unclaimed items in

lost and found will be discarded after thirty days.

STUDENT IDENTIFICATION CARD

The student identification card carries with it such privi-
leges as use of College facilities, reduced or free admission
to many College events, drama and music productions,
movies on campus, dances, and athletic events. It serves
as a library card and may also be required when writing
checks in the bookstore. Students must be enrolled for
the current semester and show some form of government
issued photo identification in order to obtain a student ID
card. A $2.00 fee will be charged for replacement identi-
fication cards. Student ID cards may be obtained in the
Academic Advisement Office (SSB100).

STUDENT TRAVEL

STUDENT ACTIVITIES AND EVENTS

A. Student Activities and events. Students who travel
to represent the College as active participants in an
approved College sponsored event or activity are to
travel as a group in College provided buses, vans, and/
or other vehicles.



All exceptions must be requested in writing and
approved by the appropriate vice president prior to the
event, and Liability Release Forms are to be completed
when trips are not to be made in a College vehicle.
Forms are available in the office of Student Activities,
Division Deans, and the Mail Room.

B. Field trips. Field trips can be an important educa-
tional experience. These experiences should be care-
tully planned so that students will not have too much
difficulty in making up work in classes missed. The fol-
lowing procedures are used in organizing field trips:

1. Approval. Approval from the Vice President for
Academic Affairs must be obtained one week
in advance of the trip if it is at a time other than
regularly scheduled hours of the particular class or
classes involved.

2.Names. Names of faculty and students participating
in the field trip are to be submitted to the office of
the Vice President for Academic Affairs one week in
advance of the trip in order that a list for distribu-
tion to all professors may be prepared.

3. College vehicle. Arrangements to use a College
vehicle must be made through the appropriate Divi-
sion Dean with approval granted by the Vice Presi-
dent for Business Affairs.

4. Participant responsibility. It is the responsibility of
the faculty member planning a field trip to inform
the participants that it is their responsibility to
contact professors regarding make-up work neces-
sitated by their absence, before leaving on the trip.

5. Liability Release Forms. See introduction of this
section.

6. Personal Vehicle. Students who choose to drive
their personal vehicles will need to submit a copy
of their current driver’s license and a current copy of
their insurance verification to the appropriate Vice
President.

PERSONAL EMERGENCY MESSAGES

The College does not provide a message delivery service.
Only in extreme emergency may a class be interrupted to
deliver a message to a student. The Student Activities Office
in the Student Center, 733-7376, is designated for emer-
gency calls between the hours of 8 a.m.-8p.m. Monday and
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PROCEDURES FOR FILING CHARGES OF STUDENT MISCONDUCT

Any member of the Rose
State College Community
may file charges against a
student for violations of
the Student Code. Any
charge shall be submitted
to the respective Division
Dean /Associate Dean
or Department Director

VIOLATION

S

Associate Vice
President for Student
Life interviews
accused student and
imposes appropriate
sanctions if student
admits to violating
institutional rules.

Associate Vice President

UNRESOLVED for Student Life conducts
3 | investigation and determines
whether a violation of the

Student Code of Conduct
occurred. Appropriate
sanctions are imposed.

as soon as possible after
the event takes place,
preferably within 10
business days.

RESOLVED

RESOLVED
UNRESOLVED |

UNRESOLVED

The Vice President of Student
Affairs interviews accused
student and complainant and
imposes appropriate sanctions.

Student may appeal to the Vice
President for Student Affairs. A
written appeal must be submitted
within 10 business days.

RESOLVED

The President is the
final authority.

\ If case involves suspension or expulsion, <
student may appeal to the Student
Conduct Committee. A written appeal
must be submitted to the Vice President
of Student Affairs within 10 business days.

_— RESOLVED

N\

J

Tuesday and 8 a.m.-5 p.m. Wednesday through Friday. For
emergency messages after the Student Activities Office is
closed, contact the Campus Security Office in the Student
Center at 733-7313.

CAMPUS VISITORS

Visitors are welcome at Rose State College; however,
visitors are not allowed to visit classrooms without prior
consent of the administration and the instructor. Undesir-
able behavior on the part of campus guests that threatens
the normal function of the College will result in the guest
being asked to leave the campus.

Any person, group, or organization wishing to distribute
information on campus, either in written or oral form, shall
be required to register with the Office of Student Activities.
The Office of Student Activities will review the proposed
materials and message contained therein to determine the
proper venue, distribution method, and time. The College

retains the right to control the time, place, and manner of
distributed information and at all times reserves the right
to protect the safety of the campus, the peacefulness of the
academic environment, and the normal and efficient func-
tion of College business.

The Office of Student Activities will designate a time
and place for the person, group, or organization to distrib-
ute its information. The distributors of information should
let members of the College community approach them and
should refrain from aggressively soliciting College com-
munity members to engage in any dialogue or take any
unwanted materials.

Any person, group or organization which violates any
of the protocols stated above or otherwise causes a distur-
bance, produces continued complaints from the Campus,
or disrupts the normal function of the College will be asked
to leave immediately and may be subject to Campus Police
or Security escort off Campus.



ENROLLMENT MANAGEMENT SERVICES

The purpose of Student Affairs is to serve students and
faculty. A primary goal is to provide services and activi-
ties that enhance a student’s opportunity for success in the
classroom, to assist in maximizing the individual’s personal
and social life, and to provide services that prepare the
student for effective citizenship and career development.

ACADEMIC ADVISMENT

There are two basic types of enrollment available to stu-
dents advisor assisted: or independent enrollment. Stu-
dents may utilize the appropriate enrollment option from
the following:

ADVISED ENROLLMENT

Advisor-Assisted Enrollment is available for students
who have questions about course requirements or sequenc-
ing. This method of enrollment is required for all students
on suspension/probation/academic notice.

First time entering college students, concurrent high
school students or undecided majors can seek help in the

Student Services Building, Room 100. Students with
previous college experience and a declared major should
seek enrollment or advisement assistance from the advisor
in their respective academic division

INDEPENDENT ENROLLMENT

Independent or self-advised enrollment is only avail-
able to students in good academic standing. Options avail-
able to students under independent enrollment consist of
online enrollment and telephone enrollment for returning
students.

Internet Enrollment is available through OASIS. Online
enrollment can be accessed through the following address:
http//oasis.rose.edu

Students must know their Student I.D. number and have
a valid password. Steps for on-line enrollment and course
listings are available on-line or in the Academic Advise-
ment Offices.
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PLACEMENT TESTING

Tests are given to help students decide what classes
would be appropriate for their level of academic achieve-
ment. There are placement tests in math, reading, and
English. Tests are given daily, Monday through Friday, and
there is no charge to the individuals who have applied to
Rose State College. Students need to see an advisor for a
referral slip before taking the placement test. The place-
ment tests may be taken only twice an enrollment period.
The first day of Spring enrollment begins one enrollment
period, and the first day of Summer/Fall enrollment begins
another enrollment period.

FINANCIAL AID

STUDENT RESPONSIBILITY FOR
COURSE ATTENDANCE

When a student officially withdraws from all classes for
the term, the Office of Student Financial Aid will perform
three steps in calculating how much of a student’s federal
financial aid must be returned to the U.S. Department of
Education or a student loan lender.

A. Determine how much aid the student is entitled to
use or has “earned” by attending classes. The date that
the student officially processes a withdrawal form
through the College and drops all classes is the official
withdrawal date and will be used to calculate the per-
centage of time the student was enrolled in the term
and how much aid the student is entitled to receive
or “earned.” The amount of aid includes funds actu-
ally disbursed plus those funds authorized but not dis-
bursed at the time the student withdrew.

If a student ceases class attendance, the last docu-
mented class attendance is considered a withdrawal for
the purpose of calculations. However, the student will
still receive a letter grade if he/she does not officially
withdraw.

B. Determine how much of the federal aid must be
returned. The earned percentage is subtracted from
100% and determines the “unearned” amount of

federal aid.

3. Determine who must return the unearned aid. This
could be the College, the student, or, in some cases,
both the College and the student. The unearned per-
centage is also used to determine, if necessary, how
much the College must return of the federal funds it
received as payment for tuition, fees, and bookstore
charges.

The Office of Student Financial Aid will notify the
student regarding the amount that he/she must
repay. There are no methods to appeal the repay-
ment of these funds. Since the financial aid was not
“earned” through class attendance, the aid that was
received but not “earned” must be returned-regard-
less of the reasons for the compete withdrawal. If
a student does not repay the “unearned” financial
aid or make satisfactory arrangements with the
U. S. Department of Education to repay the funds,
he/she is no longer eligible for federal financial aid.

TRANSFER WORK

When determining a student’s status for financial aid, a
student’s transfer work will be included in the grade point
average. For example, if a student’s transfer work indicates
a grade point average which does not meet the established
minimum, he/she will be assisted on financial aid (if eli-
gible) on a FINANCIAL AID WARNING status. Since
the grade point average is cumulative and incorporates
transfer work, students are expected to have transcripts
from prior institutions on file with the College’s Office of
Admissions and Records.

COMPLETION OF DEGREES/PROGRAMS

Federal law requires a student to complete his/her
degree in a timely manner. Colleges are expected to estab-
lish maximum time frames for the completion of a degree
program. It is the standing policy of Rose State College not
to aid a student who has attempted in excess of 100 credit
hours. This limit allows for a student to complete degree
requirements for the associate degree level and also allows
for the completion of preparatory coursework.

If a student has attempted more than 100 credit hours,
he/she may submit a detailed statement which (1) provides
a clear degree plan explaining the student’s objective; and
(2) a summary of coursework remaining in the program.



This statement must be supplemented with verification,
provided by the student, from the College’s Admissions
and Records Office, which identifies remaining course-
work for degree/program completion. Such a request does
not guarantee funding; however, if assistance is continued
in excess of 100 credit hours, the student will be funded
for only those credit hours necessary and applicable to the
degree program.

ACADEMIC FORGIVENESS (REPEATED
COURSEWORK AND REPRIEVES)

This policy utilizes a student’s cumulative average and
does not incorporate the College’s retention grade point
average. Since federal law makes no provision for academic
forgiveness, the Academic Forgiveness policy and its use
are not allowed within the financial aid process.

COURSE ATTENDANCE

Students receiving federal financial aid are expected to
maintain regular course attendance. If a student does not
attend class during the Drop/Add period of a session,
financial aid will be cancelled.

If financial aid has already been disbursed and the Office
of Student Financial Aid determines that the student has
not commenced course attendance, all or some of his/her
financial aid may have to be immediately repaid.

THE FINANCIAL AID
APPLICATION PROCESS

To obtain federal financial aid, you must be a U.S. citizen
or eligible non-citizen and have a Social Security Number.
You must use your legal name as recorded with the Social
Security administration. Male applicants born after 1959
must be registered with the Selective Service System. Also,
a student may not be in default on a student loan or owe a
repayment to a financial aid program.

Follow these steps to apply for financial aid:

* Complete the Free Application for Federal Student
Aid (FAFSA) online at www.fafsa.ed.gov. FAFSA
worksheets are available in the Office of Student
Financial Aid located in SSB 200.

* The personal information you will need to properly
complete the FAFSA includes: tax records; untaxed
income records; and asset information.

The federal processor will use the financial information
reported to determine an eligibility number. The federal
criteria provides for allowances based on tax, Social Secu-
rity payments, household size, and the number of family
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members in college. The formula is to ensure fairness in the
awarding of financial aid.

Each school has a “cost of attendance” that includes
tuition, fees, books and other reasonable educational costs.
To meet the cost of attendance, Rose State College first
reviews the Expected Family Contribution (EFC) which
is calculated by the federal processor. The EFC is sub-
tracted from the cost of attendance and the remainder is
your financial need. An award package is calculated by a
financial aid officer. The process may take several weeks and
may include a variety of program resources to assist you in
meeting your educational costs.

Sometimes, due to limited funding and application dead-
lines, we may not be able to fully meet your need. That is
why it is important to apply early to get best consideration
for all programs. Generally, an application should be filed
and completed by June 1 for a fall semester; by November
1 for a spring semester; and by April 1 for a summer term.

PROGRAM SUMMARIES
The Federal Pell Grant is the basic federal program and

is based on financial need (as determined by the federal
formula). For 2010-2011, the maximum allowed by law is
$5,550 per academic year based on full-time enrollment.

The Federal Supplemental Educational Opportunity
Grant (SEOG) is a program with limited funding that

is awarded to those with highest need. Since funding is
limited, the grants are awarded to those with highest need
and earliest application completion dates. Funding cannot
be guaranteed from this program; funding will be based
on a file’s completion date and available funding for a par-
ticular award year. Funding is done on a first-come, first-
awarded basis for completed files eligible to be awarded.
Once funding is depleted, no additional awards will be
made. SEOG funding is not subject to appeal.

Federal Work-Study is a need-based work program.
Jobs, usually on campus, are offered to students that qualify.
The total hours worked per week will not exceed 15 hours,
and duties will be based on employer needs.

Federal Stafford Loans are low-interest loans which are
awarded to students who qualify. Most loans are based on
need and have the interest subsidized while the student is
in school. There are, however, loans which are not based
on financial need. These loans are not subsidized, and the
borrower is responsible for the interest. For more detailed
information, including student loan brochures, contact or

visit the Office of Student Financial Aid.

The Oklahoma Tuition Aid Grant is a state supported
grant available to legal residents of the State of Okla-
homa who have qualifying financial need. To apply for
this program, the student application will automatically be
submitted to the state (upon completion of the FAFSA.)
Awards are determined by the state agency and are awarded
to earliest eligible applicants.

Tuition Waiver Scholarships are available to academi-
cally qualified students who are legal residents of the State
of Oklahoma. These scholarships are competitive; the
application may be completed online by going to www.
rose.edu and click on link “Money for College”.

ROSE STATE COLLEGE FOUNDATION

SCHOLARSHIP CRITERIA

The Rose State College Foundation awards scholarships
to students attending or planning to attend Rose State
College. All scholarship recipients must meet the general
criteria for these scholarships, as well as the specific criteria
for individual scholarships. Unless stated otherwise, schol-
arships will be used for tuition, fees, books, and required
educational supplies.

GENERAL FOUNDATION SCHOLARSHIP CRITERIA
Applicants for scholarships awarded through the Rose

State College Foundation must meet the following criteria:
A.be acitizen or permanent resident of the United States;
B. be a legal resident of the state of Oklahoma;

C. be officially admitted to or eligible for admission to
Rose State College; and

D. enroll in a minimum of six (6) credit hours each
semester of an award.

SCHOLARSHIP GUIDELINES
Scholarship recipients will:
A. receive only one Rose State College Foundation
scholarship per semester;
B. receive one-half of an annual award each semester; and

C. maintain a minimum 2.5 grade point average (or the
minimum stated for a specific scholarship) to retain a
scholarship for another semester or to be considered
for a new award.

Applications for Foundation scholarships are available
October 1-31 for the spring semester and March 1-31 for
the summer and fall.



TICKET TO ROSE PROGRAM

The program provides gap funding to graduates of
Choctaw High School, Carl Albert High School, Del
City High School, and Midwest City High School who
meet certain requirements. The funding offsets charges for
tuition and mandatory fees not covered by “Oklahoma’s
Promise” (OHLAP), state aid programs, federal financial

aid, grants, scholarships, or other assistance.

All “Oklahoma‘s Promise” (OHLAP) eligible students
who complete the FAFSA and meet the requirements will
continue to receive “gap funding” to cover mandatory fees
not paid by “Oklahoma’s Promise” or other assistance pro-
grams. For more information, visit www.rose.edu or contact
the Rose State College Financial Aid/Scholarship Office at
405-733-7424.

INTERNET RESOURCES

Check out the College’s Internet home page at www.rose.
edu. There are several links to free scholarships searches from
the Student Financial Aid section of the RSC home page.

VETERANS AFFAIRS

All students who know, think, or wonder if they may be
eligible for Veterans Educational Benefits, should come by
the Veterans Affairs office located in the Student Services
Building Rooms 100S and 100T.

Students who do qualify for Veterans Educational Ben-
efits must have their enrollment certified by Rose State
College to the Veterans Administration every semester.
Eligibility must be established under one of the following
chapters:

Chapter 30 — Montgomery GI Bill for students who were/
are active duty military, discharged or retired who con-
tributed at least $1200 toward their GI Bill.

Chapter 31 — Vocational Rehabilitation — Students must
apply for this benefit through the Veterans Administra-
tion. Forms are available in our RSC VA Office.

Chapter 32 — Post Vietnam Era VA Benefits for persons
in service between 1-1-1977 and 6-30-1985. This was a
voluntary contributory program.

Chapter 33 — Post 9/11 GI Bill which is effective August
1,2009. This is the newest GI Bill. You may be eligible if
you served at least 90 aggregate days on active duty after
September 10, 2001, and you are still on active duty or
were honorably...
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* Discharged from the active duty; or

* Released from active duty and placed on the retired list
or temporary disability retired list; or

* Released from active duty and transferred to the Fleet
Reserve or Fleet Marine Corps Reserve; or

* Released from the active duty for further service in a
reserve component of the Armed Forces.

You may also be eligible if you were honorably discharged
from active duty for a service connected disability and
you served 30 continuous days after September 10, 2001.

Chapter 34/30 —This is the “Old GI Bill” for military persons
who serviced after 1-31-1955 and before 12-31-1976.

Chapter 35 — Survivors and Dependents Educational
Assistance for spouses or children of veterans who have
a 100% total and permanent disability or whose parent is
deceased as a result of their time in the military.

Chapter 1606 — Montgomery GI Bill for Selected Reserves
who enlist or re-enlist for 6 or more years after 7-1-1985,
with a GED or high school diploma, completes basic
training and serves 180 days reserve. They must have a

NOBE (Notice of Basic Eligibility) from their unit.

Chapter 1607 — Reserve Educational Assistance Program
for Selected Reserves who have served on active duty
on/after 9/11/2001 at least 90 days under a contingency

operation.

Contingency operation means: current Iraq or Afghani-
stan operations and may include other operations. Eligi-

bility is determined by the Department of Defense.

For additional information, students may contact the
Rose State College VA Office by: Phone: (405)-733-7326
or (405)-736-0281 or by e-mail at RoseState VA@rose.edu.

INTERNATIONAL STUDENT
INFORMATION

International students and other students born outside
the U.S., including U.S. citizens or resident aliens, are
assisted with their admission by qualified and experi-
enced personnel in the Office of Admissions and Records
located in the Administration Building. Additional aca-
demic counseling and guidance is provided by the Office
of Enrollment Management or by the division Academic
Advisors. Students are encouraged to make appointments
for assistance as the need arises.

International students who apply for admissions to Rose
State College must submit OFFICIAL transcripts of com-

plete secondary school and college credits, with notarized
English translations. The student shall also complete other
requirements for admission as requested by the college.
The student must furnish satisfactory proof of proficiency
in the English language by presenting a passing TOEFL
or IELTS score. (See previous section) In June 1980, the
Oklahoma State Regents for Higher Education approved
resolution No. 1073 on English language requirements for
international students. (Requirements are listed in the Rose
State College Catalog in the Admissions section)

In addition, international students must present valid
proof of health insurance and repatriation insurance prior
to formal admissions. Evidence of financial ability to pay
college and living expenses is necessary.

Students attending Rose State College on an F-1 Visa
must adhere to the Department of Homeland Security
immingration regulations pertaining to maintaining their
immigration status. This includes, but is not limited to
employment, academic progress toward a degree, grade
point average (GPA) and conduct. Any violation of immi-
gration status may result in dismissal from the institu-
tion and being reported as a termination to the Student

Exchange Visitor Program (SEVP).

PERMANENT RESIDENTS

Lawful Permanent Residents residing in the United
States but who are citizens of another country Will be
required to provide a Permanent Resident Card or other
proof of status.

ASYLUM

Individuals who have been granted asylum Will need to
contact the Office of Admissions and Records for informa-
tion regarding required documentation.



CAREER SERVICES & SPECIAL SERVICES

CAREER SERVICES

The Career Services Office is an important FREE
resource for students. Through the web-based program;
NACELink, students are able to access job listings 24/7
from home or campus computer. This list is updated daily
to maintain a current listing of off-campus job openings
that includes both part-time and full-time. Additional
service offered by Career Services is assistance, through
an individual appointment or workshops, with resume
writing, interviewing techniques, and development of job

search skills.

The web-based Discover program can help a student
decide on an career/major or obtain more information
about their chosen field. The Discover program gives guid-
ance about careers which match an individual’s abilities,
values and interests. Information can then be obtained
about specific careers, the type of training necessary, the
availability of jobs in that field and the average salary for
that position.

The Career Services Office, located in the Professional

Training Center, Room 134A, may also be contacted by
phone at (405) 733-7488 or jobplacement@rose.edu.

SERVICES FOR STUDENTS
WITH DISABILITIES

Services for qualified students include special classroom
accommodations, arranging test accommodations, access to
specialized equipment, referral and liaison with other com-
munity agencies. Students can be assisted in anticipating
and scheduling necessary support services.

They are encouraged to come in or call to discuss special
services and/or accommodations at least one month prior
to the beginning of the semester. Services are requested
through the Coordinator for Students with Disabilities,
located in Learning Resources Center, Room 125. For an

appointment call 405-733-7407.

COUNSELING SERVICES:
SPECIAL SERVICES AND
STUDENT OUTREACH

Rose State College provides free, confidential problem-
solving services for its students and employees. Assistance
is offered in a wide range of personal and family problems.

The office of Special Services and Student Outreach is
located in the Student Services Building, Room 101. To
schedule an appointment call (405)-733-7373.

HOTLINE NUMBERS

Alcoholics Anonymous * 405-949-0910

AIDS -« 1-800-535-AIDS (National)
405-524-4611 (local)

Heartline Crisis Helpline * 405-848-2273

Domestic Violence/Sexual Assault * 1-800-522-7233
405-917-9922 (917-YWCA)

Rape Crisis Center * 405-943-7273 (943-RAPE)

YWCA DVVP (for VPO Assistance and Information)
405-297-1139

STUDENT RIGHTS & RESPONSIBILITIES

PREAMBLE

Academic institutions exist for the transmission of
knowledge, the pursuit of truth, the development of stu-
dents, and the general well-being of society. Free inquiry
and free expression are indispensable to attainment of these
goals. As members of the academic community, students
engage in a sustained and independent search of truth.
Freedom to teach and freedom to learn are inseparable
facets of academic liberty. The freedom to learn depends
upon the appropriate opportunities and conditions in the
classroom, on the campus, and in the larger community.
Students must exercise their liberty with responsibility. The
responsibility to secure and to respect general conditions
conducive to the freedom to learn is shared by all members
of the academic community. Rose State College has a duty
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to develop policies and procedures which provide and safe-
guard this liberty. The purpose of this statement is to enu-
merate the essential provisions for student freedom to learn
and the responsibilities which go with their liberties as
established by the Board of Regents of Rose State College.

FREEDOM OF ACCESS TO
HIGHER EDUCATION

Under no circumstances should a student be barred from
admission to Rose State College on the basis of race, color,
sex, age, national origin, religion, disability, sexual orienta-
tion, or status as a veteran. Thus, within the limits of its
facilities, the College should be open to all students who
are qualified according to its admission standards.

IN THE CLASSROOM

FREE DISCUSSION

The professor, in the classroom and in conferences,
should encourage free discussion, inquiry, and expression.
Student grades will be evaluated solely on an academic
basis, not on opinions or conduct in matters unrelated to
academic situations.

PROTECTION OF FREEDOM OF EXPRESSION

Students will be free to take reasoned exception to the
data or views offered in any course of study and to reserve
judgment about matters of opinion, but they are responsi-
ble for learning the content of any course of study in which
they are enrolled.



IMPROPER ACADEMIC EVALUATION

Students shall have protection through proper channels
as established by the administration against improper aca-
demic evaluation. At the same time, they are responsible
for maintaining standards of academic performance estab-
lished for each course in which they are enrolled.

PROTECTION AGAINST IMPROPER DISCLOSURE

Information about student views, beliefs, and political
association which professors acquire in the course of their
work will be considered confidential. Protection against
improper disclosure is a serious professional obligation.
Judgments of ability and character may be provided at the
discretion of the professor after inquiring about the nature
of the requesting agency or individual and the intended use

of the information.

THE FAMILY EDUCATIONAL
RIGHTS AND PRIVACY ACT
POLICY(FERPA)

The Family Educational Rights and Privacy Act. The
Family Educational Rights and Privacy Act of 1974, as
amended, require each postsecondary educational institu-
tion to publish and make available to its students state-
ments of policy which specify institutional intent in the
following matters:

* Inform students annually of their rights.

* Permit students to inspect and review their education
records.

* Provide a list of types and location of education records
and the addresses of the officials responsible for those
records.

* Inform students that no personally identifiable infor-
mation from education records will be disclosed
without their prior written consent except when prior
written consent is not required by the FERPA.

* Inform students what institutional officials and other
specified individuals to whom certain information may
be released without obtaining prior written consent.

* Specify which items of information will be designated
as public or Directory Information.

* Maintain records of requests for disclosure of person-
ally identifiable information and permit students to
review those records.
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* Provide students an opportunity to seek amendment or
correction of education records.

ROSE STATE COLLEGE
(FERPA) POLICY

Rose State College has adopted the following policy and
established certain procedures as contained in the state-
ment below to ensure the student’s rights to privacy will
be preserved.

'The following general policy statement will be published
each year in the official student handbook. It will also
appear in each new edition of the Rose State College Poli-
cies and Procedures Manual. Copies of the policy state-
ment will also be available in the Registrar/Director of
Admissions and Records Office, AD Room 100.

'The Family Educational Rights and Privacy Act of 1974,
as amended, is a Federal law which states (a) that a written
institutional policy must be established and (b) that a state-
ment of adopted procedures covering the privacy rights of
students be made available. The law provides that the insti-
tution will maintain the confidentiality of student educa-
tion records.

Rose State College accords all the rights under the law
to students who are declared independent. No one outside
the institution shall have access to, nor will the institution
disclose, any information from students’ education records
without the written consent of students except to person-
nel within the institution, to officials of other institutions
in which students seek to enroll or are currently enrolled, to
persons or organizations providing student financial aid, to
accrediting agencies carrying out their accreditation func-
tion, to persons in compliance with a judicial order, to the
provider or creator of the educational record, to state and
local educational officials, and to persons in an emergency
in order to protect the health or safety of students or other
persons. All these exceptions are permitted under the Act.

Within the Rose State College community, only those
members, individually or collectively, acting in the student’s
educational interest are allowed access to student education
records.

Additionally, all rights of parents under FERPA, includ-
ing the right to inspect and review education records, to
seek to have education records amended in certain cir-
cumstances, and to consent to the disclosure of educa-
tion records, transfer to the student once the student has
reached 18 years of age or attends a postsecondary institu-
tion and thereby becomes an “eligible student.” Even after
a student has become an “eligible student” under FERPA,
postsecondary institutions may allow parents to have access

to their child’s education records, without the student’s
consent, in the following circumstances: the student is a
dependent for Federal income tax purposes (Parents of 17
years of age and under students will need to provide proof
of dependency for Federal income tax purposes); the dis-
closure is in connection with a health or safety emergency
under the conditions specified in the law (i.e. if knowledge
of the information is necessary to protect the health or
safety of the student or other individuals); and for post-
secondary students, the student has violated any Federal,
State or local law, or any rule or policy of the institution,
governing the use or possession of alcohol or a controlled
substance, if the institution determines that the student has
committed a disciplinary violation regarding that use or
possession and the student is under 21 at the time of the
disclosure.

At its discretion, the institution may provide Direc-
tory Information in accordance with the provisions of the
Act to include but not limited to: student name, address,
telephone number, date and place of birth, electronic mail
address, photograph, major field of study, dates of atten-
dance (attendance is defined as attendance in person or
correspondence via video conference, satellite, internet, or
other electronic information and telecommunications tech-
nologies), degrees, honors and awards received, the most
recent previous educational agency or institution attended
by the students, participation in officially recognized activi-
ties and sports, and weight and height of members of ath-
letic teams. Students may withhold Directory Information
by notifying the Registrar/Director of Admissions and
Records in writing within two weeks after the first day of
class for the fall term. A printed form for this purpose is
available in the Office of Admissions and Records.

Request for non-disclosure will be honored by the insti-
tution for only one academic year; therefore, authorization
to withhold Directory Information must be filed annually
in the Office of the Registrar/Director of Admissions and
Records.

'The law provides students with the right to inspect and
review information contained in their education records, to
challenge the contents of their education records, to have
a hearing if the outcome of the challenge is unsatisfactory,
and to submit explanatory statements for inclusion in their
files if the decision of the hearing panels are unaccept-
able. The Registrar/Director of Admissions and Records
at Rose State College has been designated by the institu-
tion to coordinate the inspection and review procedures for
student education records, which include admissions, per-
sonal, academic, and financial files, and academic coopera-
tive education and placement records. Students wishing to



review their education records must make written requests
to the Registrar/Director of Admissions and Records
listing the item or items of interest. Forms for this purpose
are available in the Office of Admissions and Records.
Only records covered by the Act will be made available no
later than ten working days after the request. Students who
believe that their education records contain information
that is inaccurate or misleading, or is otherwise in violation
of their privacy or other rights may discuss their problems
informally with the Registrar/Director of Admissions and
Records. If the decisions are in agreement with the stu-
dents’ requests, the appropriate records may be amended. If
not, a student may request a formal hearing, which must be
made in writing to the chairperson of the Academic Grade
Appeals Committee.

Decisions of the Academic Grade Appeals Commit-
tee will be based solely on the evidence presented at the
hearing and will consist of written statements summariz-
ing the evidence and stating the reasons for the decisions
and will be delivered to all parties concerned. The educa-
tion records will be corrected or amended in accordance
with the decisions of the hearing panel if the decisions are
in favor of the students. If the decisions are unsatisfactory
to the students, the students may place with the education
records statements commenting on the information in the
records or statements setting forth any reasons for dis-
agreeing with the decisions of the hearing panel.

Students who believe that the adjudications of their chal-
lenges were unfair or not in keeping with the provisions of
the Act may file complaints with the Family Educational
Rights and Privacy Act Office (FERPA), Department of
Education, Room 4074, Switzer Building, Washington,
DC 20202.

Revisions and clarifications will be published as experi-
ence with the law and institution’s policy warrant.

IMMUNIZATION
REQUIREMENTS FOR ROSE
STATE COLLEGE STUDENTS

Rose State College is committed to protecting the health
of its students. Therefore, nonexempt students who will be
attending class on-campus must submit documentation
showing proof of immunization against Hepatitis B, Measles,
Mumps, and Rubella (MMR), or sign an exemption form
prior to admission to the College. Contact the Office of
Admissions and Records for additional information.
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A listing of approved exemptions follows:

A. Full-or part-time students who graduated from high
schools in other states with immunization laws similar
to Oklahoma’s law (Those not included are as follows:
Alabama, New Jersey, and West Virginia);

B. Students who are active military;
C. Adult student born before 1956;

D. Students enrolled in Higher Education Centers and
other learning sites authorized by the State Regents
(training centers, Oklahoma City Downtown Con-
sortium, business outreach classes, and technology
centers);

E. Concurrently enrolled high school students;

F. Students transferring from another Oklahoma college
or university after fall 2004;

G. Non-degree seeking students and students provision-
ally admitted (students taking nine credit hours or less);

H. Students graduating from Oklahoma high schools;
1. Other (student in the Reserves/National Guard).

Certain departments may require further documented
evidence of a student’s medical history as part of its
program admission criteria.

ADMISSIONS COMMITTEE

A. FUNCTIONS:

Petitions for admission: Students who have been placed
on Academic Suspension from other colleges or univer-
sities may petition for admittance to Rose State College.
Petitions for readmittance: Students who have been sus-
pended from Rose State College may petition for re-
admittance.

B. PROCEDURES:

Information concerning the procedures to be followed
may be obtained from the Registrar/Director of Admis-
sions and Records in the Office of Admissions and Records.

C. MEMBERSHIP

Chairperson - Registrar/Director of Admissions and
Records Representative from Financial Aid

Coordinator, Student Activities
Representative from Enrollment Management

Faculty - One faculty member selected by the Faculty

Senate to serve one year.

Student - One student selected by the Student Senate
to serve one year

D. MEETING SCHEDULE
Fall and Spring Semesters - Normally on Friday after-

noon two weeks before the sixteen-week session and
additional meetings prior to the beginning of the
semesters as needed.

Summer Semester - Normally on the Friday afternoon
two weeks before the eight-week session and addi-
tional meetings prior to the beginning of the semester
as needed.

ACADEMIC GRADE APPEALS
COMMITTEE

A. FUNCTIONS

The Academic Grade Appeals Committee provides an
opportunity for students to challenge a final grade if a solu-
tion cannot be reached through proper academic channels.
Examples of such appeals may include students’ requests
to meet with the Committee for a review of a professor’s
grading policies, communicative abilities, and attendance
reporting procedures. Appeals for final grade review must
be made within 90 working days after the grade in question
appears on the permanent record, or a special extension of
time must be granted by the Vice President for Academic
Affairs. Information concerning procedures to be followed
is available from the Associate Vice President for Academic
Affairs located in Fine Arts 100. The Committee will not
address requests to change an assigned grade, including a
W, to a drop nor will the committee review appeals regard-
ing the faculty/administrative assignment of an Adminis-
trative Withdrawal. Also, the Committee will not accept
or address appeals requesting an Incomplete for a course.

B. MEMBERSHIP

Chairperson - Associate Vice President for Academic

Affairs
Assistant Director of Admissions and Records

Dean - One Division Dean, selected by the Vice Presi-
dent for Academic Affairs to serve one year.

Faculty - Two faculty members selected by the Faculty

Senate to serve one year.

Student - One student selected by the Student Senate
to serve one year



C. MEETING SCHEDULE
Fall and Spring Semesters - Normally on Thursday

afternoon during the fourth week of the sixteen-week
session. Normally on Thursday afternoon during the
twelfth week of the session.

Summer Semester - Normally no meetings. Should a
meeting be required, a meeting will be scheduled during
the fourth week of the eight-week session and additional
meetings prior to the beginning of the semester as needed.

STUDENT RESPONSIBILITIES

In all aspects of student rights, the student body collec-
tively and individually has the responsibility of participating
as citizens of the academic community to assist the College
in accomplishing its stated purposes. By virtue of enroll-
ing in Rose State College, a student has indicated that he/
she will assume the responsibility for his/her behavior and
acknowledge and share the following responsibilities:

* Students must acknowledge that the only legal author-
ity for the operation of the College belongs to the
Board of Regents of the College, who have delegated
this authority of the College to the administration.

* Students should acknowledge that the primary
purpose for their being involved in the administra-
tion of appropriate functions of the College is to gain
the education it affords the student and to assist the
administration in making better decisions.

* By enrolling in college, students assume the responsi-
bility for complying with the rules and regulations of
the College. Further, students must assist the College
in reinforcement of such regulations to provide the
greatest educational opportunities to all.

* The right to disagree has been previously established.
However, the student must make sure the disagreement is
in good taste, is factual, and is presented with the proper
respect for those with whom he/she is disagreeing.

* When approaching the administration about any
matter, students should go through the established
channels of communication. Students must assume
responsibility for active participation in student gov-
ernment in order that this organization might con-
tinue to be an effective means of communication.

* Students have the responsibility to comply with all
regulations established by the Board of Regents of
Rose State College and the laws of the State govern-
ing student conduct, and such regulations and laws as
may now exist or may be subsequently enacted and
adopted shall have precedence over the provisions of
this document.
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STATEMENT OF POLICY
ON PROFICIENCY IN THE
ENGLISH LANGUAGE

Rose State College diligently strives to provide students

with professors who have competence in written and oral

communication. A careful review of application statements
and a series of interviews, with an emphasis on the appli-
cant’s language skills, enable this College to recommend
professors who display a proficiency in English in accor-
dance with Oklahoma State Regents for Higher Education
Resolution No. 1073.

DISCRIMINATION
GRIEVANCE PROCEDURE

Rose State College explicitly condemns discrimination
toward students, staft, and faculty on the basis of race, color,
religion, age, national origin, sex, sexual orientation, or dis-
ability. The College is committed to providing a study and

work environment free from discrimination and to ensur-

ing the accessibility of appropriate grievance procedures for
addressing all complaints regarding discrimination.

'The grievance procedure embodied herein shall be avail-
able to any person who, at the time of the acts alleged, was
enrolled as a student at Rose State College. Nothing con-
tained in the policy shall be construed either to limit the
legitimate exercise of the right of free speech or to infringe
upon the academic freedom of any member of the College
community. Nor shall the use of these grievance procedures
constitute a waiver by the complainant or respondent of
any other legal rights he/she may have. This procedure shall
not be applicable to academic evaluations and/or admis-
sions decisions.

FILING COMPLAINT OF
DISCRIMINATION

1. A Standing Grievance Committee is appointed by the
President consisting of five persons. Two persons will be
appointed from the faculty from nominations made by
the Faculty Senate. Two persons will be appointed from
the Student Body from nominations made by the Student
Senate. One person will be appointed from the staft from
nominations made by the Professional/Administrative
Staff Association. Each nominating body shall submit
twice the number of nominations as positions to be filled
from nominations. A Committee Chairperson shall be
appointed by the Vice President for Student Affairs.

2. In order for action to be taken concerning a complaint
of alleged discrimination, a complaint must be filed in
writing and signed by the complainant. Both the nature
of the charge and the name of the person charged must
be included in the statement, which must be filed with
the Director, Personnel Services/Affirmative Action
Officer within 20 days of the occurrence of the act of
alleged discrimination. The Director, Personnel Services/
Affirmative Action Officer will contact the person(s)
accused within five days who will then have five days to
file a written response.

3. Any student who believes he/she has been aggrieved
by treatment or judgment of another person within the
College or that the administration of any college policy
has abridged his/her personal or human rights may,
after all attempts at internal resolution of the matter
have failed, file a complaint with the Director, Personnel
Services/Affirmative Action Officer as stated in Para-
graph 2. The Director, Personnel Services/Affirmative
Action Officer shall deliver the complaint and respond
to the Chairperson or his designate within five days of
receipt. The Chairperson of the Grievance Committee
shall receive the written account of the grievance and
the response of the accused, interview all parties, and
attempt to effect an informal settlement between parties
involved.

4. The Chairman shall convene the Committee for an
informal discussion of the grievance and a decision as
to whether there exists adequate grounds for a formal
hearing. This is an informal discussion only to examine
the grounds on which the grievance is filed. The com-
plainant and all persons named in the written complaint
originally filed will be called to this discussion. No wit-
nesses will participate in these discussions. It is desir-
able that the complainant be represented only by him/
herself at these discussions without the aid of an advisor
or legal counsel. Likewise, it is desirable that the person
or persons against whom the grievance is filed be repre-
sented only by themselves without the aid of an advisor
or legal counsel.

5. If the complaint is resolved at the informal hearing,
or if the Grievance Committee decides at its informal
hearing that there is no basis for a formal hearing for
other reasons, it shall inform the Vice President for
Student Affairs of its decision in writing. The Vice Presi-
dent for Student Affairs may affirm or overrule the deci-
sion of the Committee and shall render a decision on the
matter in writing to each of the parties involved in the
informal hearing.



6. The complainant may appeal the decision by the Vice
President for Student Affairs that no formal hearing is
warranted. The appeal shall be made to the President of
the College and shall contain the statement of the origi-
nal charges as filed. No change in these charges or intro-
duction of new charges may be entered in this appeal.
'This appeal shall set forth specific reasons for challenging
the decision by the Vice President and indicate why a
formal hearing of the grievance should be held.

7. The President will investigate the appeal in consulta-
tion with the Vice President for Student Affairs and
with any or all persons involved in the informal hear-
ings. The President will investigate and consider only the
adequacy of the decision not to conduct a formal hearing.
'The President will not attempt to consider evidence of
the case or documents and testimony for or against the

charge.

8.The President will make a decision either in support of
the decision by the Vice President for Student Affairs or
order a formal hearing. This decision will be made within
ten days after receipt of the appeal from the complain-
ant. The decision will be sent to the Vice President for
Student Affairs, the complainant, all persons named in
the complaint, and the Chairperson of the Grievance
Committee. If the President supports the decision of the
Vice President or staff not to conduct a formal hearing,
the matter is concluded.

9.1In the event of a formal grievance hearing, the Chairper-
son for the Grievance Committee shall send a written
invitation to the complainant and all persons named in
the complaint to a pre-hearing conference. The invita-
tion should include a restatement of the charges and the
specific relief sought. The purpose of the pre-hearing
conference shall be to adopt a schedule for proceedings,
determine the issues to be heard, and identify appro-
priate witnesses. Reasonable efforts should be made to
schedule a hearing date as convenient as possible for all
persons involved. At the pre-hearing conference, each of
the parties shall furnish a list of all witnesses they wish
to present at the formal hearing and a brief statement
setting forth the issues each witness will address. Addi-
tional witnesses may be called by the Committee.

10. The Chairperson shall be responsible for the provision
of all notices to parties and witnesses. At the beginning
of the hearing, the Chairperson shall outline the proce-
dure to be followed. If legal counsel will represent any
persons involved in the hearing, that fact must be made
known in the pre-hearing conference. In such case, all
other persons involved in the hearing reserve the right
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to be represented by legal counsel. The costs for legal
counsel must be borne by the person inviting the counsel.
'The entire proceedings for the formal grievance hearing
shall be closed unless the President of the College agrees
that they be open. No formal rules of evidence or proce-
dure shall be in effect or applicable to this procedure. The
Chairperson shall have the authority to limit participa-
tion, questioning, or comments when he/she feels that
either is improper, irrelevant, or otherwise unproductive.

11.'The cost of attendance by any witness must be borne by
the witness or the person calling the same.

12. The Grievance Committee shall have access, within
reasonable limitations, to all relevant documents and
other material, but shall consider as evidence only those
materials to which all persons involved in the charge
have been afforded access.

13. At any point in the proceedings, the complainant may
withdraw the charge. The grounds for the alleged griev-
ance, however, may not be changed after the original
written request for a formal hearing is submitted to the
Vice President for Student Affairs.

14. After hearing input from the complainant, all persons
named in the charge, all witnesses listed by the com-
plainant, all witnesses invited by the person(s) named in
the charge, all witnesses invited by the committee, and
after careful consideration of all relevant documents, the
Committee will retire for further discussion and delib-
eration on the case. When a decision is reached, the
Committee will submit its report which will include its
decision and recommendations, in writing, to the Vice
President for Student Affairs. This report will be submit-
ted within five days after completion of the hearing.

15. Within ten days after receipt of the Committee’s rec-
ommendations, the Vice President for Student Affairs
shall review the recommendations and all supportive
material. The Vice President will make an official deci-
sion. The decision may be to support the Committee’s
recommendations in part or in whole, or if the Vice
President cannot support the Committee’s recommen-
dations, he/she may conduct an independent investiga-
tion and render an independent decision. The decision of
the Vice President for Student Affairs will be sent to the
complainant, the person(s) named in the complaint, the
Chairperson, and the President of the College, and will
end the formal hearing process.

16. This decision may be appealed by the complainant or
the person(s) named in the complaint. An appeal must
be made, in writing, to the President of the College

requesting that the decision be reviewed within ten
days of receipt of the decision by the Vice President of
Student Affairs. Within ten days after receipt of this
written request, the President shall review the decision
and all supportive materials. The President will make an

official decision, which shall be final.

STUDENT COMPLAINTS

Students may express complaints other than those based
on discrimination (see preceding section) according to the
following procedure.

A. General employee complaint. If a student has a
complaint regarding an employee of the College, then
the student should first make a good faith effort to
address and resolve the issue with the employee. If
this is either unsuccessful or not practical, then the
student should take the issue to the employee’s imme-
diate supervisor. If this step is either unsuccessful or
not practical, then the student should proceed up the
chain of command until the Executive Council level
is reached if necessary. If the student should have
questions regarding the chain of command for the
employee, the student should consult the Office of
Human Resources for guidance. If, in the student’s
opinion, the issue is still not resolved at the Vice Presi-
dent’s level, then the student should seek the guidance
of the Office of Human Resources. Once the Office of
Human Resources has heard the complaint and made
a decision regarding action, then all administrative
remedies have been exhausted regardless of the stu-
dent’s opinion of such decision.

B. General student complaint. If a student has a
complaint regarding another student enrolled at the
College, then the student should first make a good
faith effort to address and resolve the issue with the
student. If this is either unsuccessful or not practi-
cal, then the student should seek the guidance of the
Associate Vice President for Student Life. If there is
an issue of misconduct, then the Administrative Pro-
cedures for Student Conduct contained in this Hand-
book shall govern. If there is no issue of misconduct,
then the Office of Student Life shall not have any
authority to intervene and all administrative remedies
shall have been exhausted.

C. Other individual complaints. If a student has a
complaint regarding another individual who is not an
employee or enrolled at the College as a student, then
the student should seek the guidance of the Rose State
College Police or Security Offices.



COMPLIANCE WITH THE
AMERICANS WITH DISABILITIES
AMENDMENT ACT

POLICY STATEMENT

Rose State College is committed to compliance with the
letter and the spirit of the requirements of the Americans
with Disabilities Amendment Act of 2008 (S. 3406) and
will continue its practice of nondiscrimination against the
disabled in employment and in their access to the facili-
ties, programs and services of the College. The College will
provide reasonable accommodation to persons with dis-
abilities in order for students to have access to educational
programs and services, for employees to perform the essen-
tial functions of their jobs, and for the general public to
have access to on-campus public events and services avail-

able to the public.

PROCEDURES

* Student Access - Students with disabilities requiring
accommodations for access to programs of instruction
and/or services will make the initial request for accom-
modation to the Student Disabilities office located in
the Learning Resources Center, Room 125. For an
appointment, call (405)-733-7407. They will coordi-
nate with faculty, staft or administrators to consider
the request and to provide appropriate accommoda-
tions.

* Physician/Diagnosing Professional Statement -
'The College may require a physicians statement or a
statement from appropriate diagnostic professionals
to verify the disabilities for which accommodation is
requested.

* Appeals Process - Students may appeal the denial of
a request for accommodation directly to the ADA
Coordinator, Room 104 of the Administration Build-
ing. If a satisfactory solution is not reached with the
ADA Coordinator, the student may then follow the
preceding grievance procedure

UNDOCUMENTED
IMMIGRANT STUDENT POLICY

Undocumented Immigrant Students must meet all
admissions standards set forth by the Oklahoma State
Regents. Undocumented Immigrant Students need to
come to the Office of Admissions and Records to have
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their admissions eligibility evaluated. There are three cat-
egories of Undocumented Immigrant Students:

Category I - students enrolled in a degree program
during the 2006-07 year or any prior school year who
receive a resident tuition benefit pursuant to State
Regents policy revised November 1, 2007. These stu-
dents are “grandfathered” and remain eligible for resi-
dent tuition and state financial aid under the new policy.

Category II - students enrolling in a postsecondary edu-
cation institution in 2007-08 and thereafter. These
students are subject to the new restrictions provided
by the Oklahoma State Regents effective November 1,
2007. GED or homeschool education will not estab-
lish eligibility.

Category III (Oklahoma’s Promise) - While students
participating in Oklahoma’s Promise also fall into either
Category I or Category II, SB 820 provides unique
treatment of these students with respect to their eligi-
bility to receive the Oklahoma’s Promise award.

Depending on what category the student qualifies for,
a notarized affidavit will need to be filed with the Rose
State College Office of Admissions and Records. It may
also be necessary to provide specific immigration docu-
ments to Rose State College. No Undocumented Immi-
grant Student is eligible for any type of federal financial
aid, but those who meet required criteria may be eligible to
pay resident tuition or receive state financial aid. Contact
Rose State College Office of Admissions and Records for

more information.

EXPOSURE CONTROL
POLICY FOR BLOODBORNE
PATHOGENS

This Exposure Control Policy is established for Rose
State College in accordance with the guidelines published
in the Federal Register (12-6-91) as part of Subpart Z
of 29 CFR § 1910.1030. The policy applies to all at-risk
faculty, employees, and students who have the potential for
occupational exposure to bloodborne or other potentially
infectious materials and is designed to minimize or elimi-
nate faculty and student exposure to such materials. It is
the intent of Rose State College to establish and enforce
policies and procedures to protect faculty, employees, stu-
dents, and their patients. The procedures include universal
precautions, at-risk faculty, employee and student educa-
tion, exposure management, follow-up, and record keeping.
The plan is available for public inspection. The procedures

will be published as an Exposure Control Plan Handbook
and will be available for public inspection in any Division

Office, and the Physical Plant Safety Office.

STUDENT RIGHT-TO-KNOW

CRIME AWARENESS AND CAMPUS
SECURITY ACT OF 1990

Title II of Public Law 101-542 is the Crime Awareness
and Campus Security Act of 1990. This Act requires an
institution to begin to collect certain information com-
mencing September 1, 1991. It also requires that the insti-
tution prepare, publish, and distribute this information to
all current students and employees, and to any applicant for
enrollment or employment upon request, beginning Sep-
tember 1, 1992, and each year thereafter. This information
is available through the Office of Business Affairs.

STUDENT RIGHT-TO-KNOW ACT

Title I of this legislation is the Student Right-to-
Know Act. Section 103 of the title requires an institution
to produce and make readily available the completion or
graduation rates of certificate or degree-seeking, full-time
students entering that institution to current students and,
to each prospective student upon request prior to that pro-
spective student’s enrolling or entering into any financial
obligation. The institution must make this information
available beginning on July 1,1993, and annually thereafter.
'This information is available through the College website.

FULL-TIME HONOR ROLL

Enrolled in 12 Hours or More: Honor Rolls will contain
the names of students who have completed twelve or more
credit hours within one semester with a grade average of B
(3.0) or better. The President’s Honor Roll is for students
with a grade point average of 4.0; and the Vice President’s
Honor Roll is for students with a grade point average of
3.0-3.99 with no course grade below a “C” including the
grade of “U.” Grades of “S” are neutral and are not figured
in the student’s semester grade point average; and only
College credit courses (excludes “O” level courses) gen-
erating “S” grades will be considered toward the number
of enrolled hours required for Honor Roll consideration.
A student must complete any course for which an “I” was
awarded before he/she may be considered for the Honor
Roll for that semester.



PART-TIME HONOR ROLL

Enrolled in 6 to 11 Hours: Honor Rolls for part-time
students, those who are at least half-time (six hours or
more), will be based on the same academic standards as
the full-time Honor Rolls. A student must complete any
course for which an “I” was awarded before he/ she may be
considered for the Honor Roll.

Enrolled in Summer Session: Honor Rolls for a summer
session will contain the names of students who have com-
pleted six or more credit hours with a grade average of
“B” (3.0) or better. The same academic standards required
during the fall and spring semesters for President’s Honor
Roll (4.0 GPA) and Vice President’s Honor Roll (3.0-3.99
GPA) will be required for summer semester Honor Rolls.
In addition, a student must complete any course for which
an “I”was awarded before he/she may be considered for the
Honor Roll for that semester.

ACADEMIC FORGIVENESS

Currently enrolled students may be granted academic
forgiveness by repeating individual courses, reprieving
complete semesters, or forgiving old coursework that is
five or more years old. Students may be granted academic
forgiveness in three circumstances: 1) when for pedagogi-
cal reasons, a student will be allowed to repeat a course
or, 2) when a student has performed poorly in an entire
enrollment due to extraordinary circumstance or, 3) when
a student will be returning to college after an extended
absence and/or under circumstances that warrant a fresh
start. All courses and grades will be reflected on a student’s
transcript with the cumulative GPA. Those courses that are
forgiven will not be used in calculating the student’s reten-
tion and graduation GPA. An application for academic
forgiveness must be filed in the Office of Admissions and
Records. Academic forgiveness must be requested prior to
the end of a student’s graduating term.

REPEATED COURSES

Students can retake courses and have only the second
grade earned count in the retention/ graduation GPA
calculation up to a maximum of four courses or 18 credit
hours in courses in which the original grade earned was a
“D”or “F.” Students may visit the Office of Admissions and
Records (ADM100) to receive more information about the
procedure.
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ACADEMIC REPRIEVE

A student may request an academic reprieve of up to
two consecutive semesters if he/she can demonstrate to
the appropriate institutional officials extraordinary circum-
stances which contributed to or caused the student to do
poorly. Guidelines for reprieves include but are not limited
to, 1) at least 3 years must elapse between the time grades
were earned and the reprieve request; 2) prior to request-
ing the reprieve, the student must have earned a GPA of
2.00 or higher with no grade lower than a “C” in all regu-
larly graded course work (minimum of 12 hours) excluding
activity or performance courses; 3) a student must peti-
tion for a reprieve according to institution policy; and 4)
a student cannot receive more than one reprieve in his/her
academic career or combine an academic reprieve with an
academic renewal. Students may visit the Office of Admis-
sions and Records to receive more information about the
procedure.

ACADEMIC RENEWAL

Effective with the Fall 2004 semester, a currently enrolled
student who has been out of higher education for a number
of years may, with the College registrar’s approval, request
that all course work over five (5) years old not be counted in
the retention/graduation GPA. Requirements for academic
renewal include:

1. A student may receive only one academic renewal in
his/her academic career.

2. A student must be a currently enrolled undergraduate
student.

3. All courses will remain on the student’s transcript.

4, Renewal courses cannot be used for hours or content
toward graduation or degree requirements.

5. Prior to requesting the reprieve, the student must
have earned a GPA of 2.00 or higher with no grade
lower than a ‘C’ in all regularly graded coursework or
(minimum of 12 hours) excluding activity or perfor-
mance courses.

6. A student cannot combine an academic reprieve with
an academic renewal.

Students may visit the Office of Admissions and Records
to receive more information about the procedure.

CLASS ATTENDANCE

Punctual and regular class attendance is expected of all
students. This is considered the responsibility of the student.

It is also the responsibility of the student to consult with
his/her professors when an absence must be excused. Profes-
sors are given the prerogative of determining the excusable-
ness of student absences except absences for school-spon-
sored activities and legally required jury duty, which shall
be deemed excusable. A student is also responsible for all
class work covered during his/her absence from class, even
in cases in which he/she is able to satisfy the professor that
the absence was unavoidable. Failure to attend class regularly
may result in a recommendation for the student to withdraw
from class or from College.

CHANGE OF SCHEDULE
DROPPING/ADDING CLASSES

First time entering college students, concurrent high
school students or undecided majors should go to the
Academic Advisement Office, Student Services Build-
ing, Room 100. Students with previous college credit and
a declared major should go to the appropriate division
advisor. Students who enroll via telephone or on-line may
drop or add courses via the same method.

Deadlines for dropping and adding courses are recorded
in the class schedule for each semester. See the College
Catalog for more information.

COMPLETE WITHDRAWAL
FROM COLLEGE

If a student finds it necessary to withdraw from the
College, he/she is encouraged to meet with the appropriate
advisor and should then report to the Office of Admissions
and Records in the Administration Building to complete
the necessary form, or mail in a letter postmarked prior to
the deadline to withdraw. A complete withdrawal may also
be done on the Rose State College web page at www.rose.
edu. Complete withdrawals may not be done by phone.
Deadlines for withdrawing are recorded in the class sched-
ule for each semester. See the College Catalog for more
information.

PAYMENT OF FEES

Students are given a statement of account at enrollment.
Students are encouraged to pay the balance in full at that
time or as early as possible. Partial payments are accepted.
All fees are due before the first day of class; however, stu-
dents are not dropped from classes for nonpayment of fees.
(See Charges and Cancellations for Never Attending Class.)

Fee payments may be made at the cashiers’ window of
the Business Office located in the Administration Build-



ing. The cashiers'windows are open from 8 a.m. until 8 p.m.
Monday and Tuesday, 8 a.m. until 6 p.m. Wednesday and
Thursday and 8 a.m. until 5 p.m. Friday. Students may pay
by cash, check, money order, MasterCard, VISA or Dis-
cover credit cards. EXCEPT: Checks are not accepted for
payment of prior debts or from a person who has written
an insufficient fund check to the College.

Students may choose to pay by mail or by credit card
online at www.rose.edu to avoid long lines during peak
period. All checks and money orders should include the
student’s name and identification number for credit. Pay-
ments must be received in the Business Office prior to the
late payment penalty dates to avoid those penalties. Do not
send cash through the mail.

LATE PAYMENT PENALTIES

Late payment penalties are assessed against student
accounts throughout the semester beginning with $20.00
increasing to $40.00 with a maximum of $60.00 if paid
after the semester ends. The specific dates of late payment
deadlines and penalties are printed in the semester sched-
ule books on the first page of information for each session.

SETTLEMENT OF DEBTS

The student’s enrollment form is the student’s bill for
tuition and fees. Students can print their Student Sched-
ule Bill for any term in which they were enrolled by
signing into PeopleSoft (Home>SA Self Service>Learner
Services>Finances>View Schedule Bill). Leave the “term”
field blank and click “Search.” A listing of all semesters
attended will appear. Students who have unpaid accounts,
either for current semester charges or any other debts to the
College, are not permitted to enroll in subsequent semes-
ters; and no student transcripts will be released until all

charges are paid in full.

CHARGES AND
CANCELLATIONS FOR NEVER
ATTENDING CLASS

Effective with the Fall 2003 semester, students who
enroll in classes will be responsible for the enrollment fee/
tuition payment, whether they ever attend classes or not. If
students officially drop the classes by the last scheduled day
to drop, they will not be charged for the classes. If students
do not drop classes by the specified deadline, they will be
assessed 100% of the enrollment fee/tuition charges.
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The College will no longer utilize the previously used
Never Attended procedure: therefore, non-attending stu-
dents who do not officially drop or withdraw from classes
will receive an unsatisfactory grade (F or U, depending on
the class) and will be responsible for full payment of the
charges—plus any late payment penalties incurred.

FEE REFUND/CREDIT POLICIES

Students who enroll in classes and decide not to attend
must withdraw from those classes immediately to release
space for other students who are registering. The amount of
refund due or credit applied to the student is determined
by the following policies. These policies are applicable to
tuition and other fees charged for College classes

1. Eligibility - To be eligible for a refund or credit, a
student must officially withdraw from classes during a
refund period. Neither refunds nor credits are given to
students who stop attending class and do not process
the appropriate forms.

2. The Oklahoma State Regents for Higher Educa-
tion Refund Policy - The refund policy with respect
to tuition and other fees collected from students at
institutions shall be as follows: Changes in schedules
during the defined add/drop period will result in full
charges for courses added and full credit for courses
dropped. No refunds will be made after the add/drop
period for that session except as stipulated for first
time enrollment of Title IV recipients. Deadlines for
dropping and adding courses are printed in the semes-
ter schedule books in the “Calendar” section. Drops
and adds are processed on the same form.

3. Federal Title IV Return of Funds Policy:

a. Federal law now specifies how a school must deter-
mine the amount of federal financial aid* that a
student earns if he/she withdraws, drops out, is dis-
missed, or takes a leave of absence prior to complet-
ing more than 60% of a payment period.

b. The amount of federal financial aid assistance that
the student earns is determined on a pro-rata basis.
Once the student has completed more than 60% of
the payment period, all financial aid assistance is
considered to be earned.

* Percent earned = Number of calendar days com-
pleted up to the withdrawal date™ divided by total
calendar days in the payment period—excluding
any scheduled breaks that are at least 5 days long.

* Percent unearned = 100% minus percent earned.

c. When a student receives federal financial aid in
excess of earned aid,

*The school returns the lesser of: Institutional charges
(tuition and fees)™ multiplied by the unearned
percentage, or Title IV federal financial aid dis-
bursed multiplied by the unearned percentage.

* The student returns: Any remaining unearned aid
from the funds that he/she received as financial
aid disbursements.

Any loan funds are repaid in accordance with the
terms of the promissory note. That is, scheduled pay-
ments to the holder of the loan over a period of time.

Any grant amount the student has to return is
a grant overpayment, and arrangements must be
made with the school or Department of Education
to return the funds.

d. The student is billed for funds the college is
required to repay. Federal law requires that the
calculation assume that federal aid was used first
to pay for education costs. Consequently, a student
may owe a payment to the College for educational
costs—even if the student received a tuition waiver
or other scholarship or assistance. The students
account with the Business Office with reflect any
amount owed to the college. Student accounts not

paid promptly will be charged a late fee.

* Federal financial aid includes the federal Pell Grant,
tederal Supplemental Educational Opportunity
Grant (SEOG), federal Stafford Loans (subsidized
and unsubsidized), federal PLUS loans for parents
and Talent Incentive Program (TIP) grants.

** Withdrawal date is defined as the actual date the
student begins the institution’s withdrawal process,
the student’s last date of academically related activ-
ity, or the midpoint of the payment period for a
student who leaves without notifying the institution.

“* Book charges may not be included in institutional
costs; however, a student remains financially respon-
sible for any charges made by him/her in the College
Bookstore.

4. Refund Check Procedures

* Refunds are reduced by any amount the student owes
the College. All financial obligations must be paid in
tull before a refund is processed.

* Processing of refunds often requires as long as
45 days.



LEARNING RESOURCES CENTER
USE OF MATERIALS - STUDENT BORROWERS

A. Circulation Period - Students may check out books
for twenty-one days.

B. Student Book Limit - Twelve books may be on loan to
a student at any one time.

C. Noncirculating Items - Reference books, audiovisual
materials, and periodicals may not be checked out by
students.

D. Reserve Materials - The circulation period for reserve
materials varies and is set by the faculty or staft member
who placed the material on reserve. The usual circula-
tion period for reserve materials is two hours.

E. Beginning of Privileges - Borrower privileges begin
when a student enrolls and is issued an RSC photo
identification card. An RSC photo ID is required to

check out materials.

F. End of Privileges - Borrower privileges end on the last
day of the last semester in which a student is enrolled
or on the date a student withdraws from college.

COMPUTER USE

The Learning Resources Center has an open computer
lab for student use. A student photo identification card is
required. Copies of the policy governing the use of the lab
are available upon request. Printing (both black-and-white
and color) is a available, but may be limited. The campus
usage policy elsewhere in this manual also applies.

OVERDUE NOTICES

Two overdue notices are sent for overdue materials. Bor-
rowing privileges are automatically blocked for overdue
materials. A “hold” is placed on students’ academic records
for overdue materials.

TELEPHONE NOTICE

Patrons with overdue materials may be contacted by tele-
phone if a large number of books are involved or if there
appears to be some misunderstanding about policy.

RESPONSIBILITY FOR "HOLDS” ON RECORDS

The borrower will be responsible for clearing “holds”
which have been placed on his/her records. Holds will be
cleared when all overdue books have been returned.

RETURN OF OVERDUE MATERIALS

Overdue materials may be returned at any time and
records cleared when the borrower pays his/her fines.
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However, materials kept for more than one year that are
damaged, already replaced, or obsolete may not be accepted.
In these instances, the Dean of the Learning Resources
Center, or the Librarian on duty may, at his/her discre-
tion, charge the student or other patron the full value of the
book plus a $10 fee (see (5) below). If full value is charged,
the student or other patron may keep the book.

PAYMENT FOR LOST MATERIAL

When a student or other patron pays for a lost book
or one which has been kept out for more than one year, a
“deprocessing” fee of $10 will be added to the cost of the
book. If a lost book which has been paid for is found and
returned, the library will retain the deprocessing fee and
refund the price of the book. No fines, however, will be
charged.

UNAUTHORIZED REMOVAL OF MATERIALS

Disregarding Learning Resources Center regulations,
including unauthorized removal, or attempted unauthor-
ized removal, of materials will be reported to the Office
of the Dean of Students for disciplinary action. Serious
infractions may result in expulsion from the college.

STUDENTS BORROWER CATEGORIES

a. Regular Students - Student photo I.D. will be issued
to all Rose State College students, part-time as well
as full-time. OK-Share cards may be issued to utilize
other college libraries in the state.

b. Special Students - Student photo I.D. will be issued to
all special students participating in the Senior Citizen
Program, Community Service, American Institute of
Banking and other nontraditional programs sponsored
by the College. Students of high school age or younger,
who are participating in programs of a special nature,
will not be issued student identification cards.

c. Students When Employees - In instances where
employees of the College are also students here,
student cards will be issued unless the employee is in a
full-time or part-time regular position.

d. Proof of Eligibility - Proof of eligibility for borrowing
privileges in each of the preceding categories will be
as follows:

1. Student Borrower - Rose State College student
photo L.D.

2. Special Student Borrower - Photo I.D. Card and
verification by the on campus sponsor.

MOTOR VEHICLES:
GENERAL INFO

The rules and regulations stated herein have been
approved and adopted by Rose State College. These rules
form a part of the established regulations of the College.

Upon recommendation by the College President, the
Board of Regents may revise, alter, or amend these regula-
tions when published in the 15th Street News (the student
newspaper) at least twice prior to implementation.

The College reserves the right to change the allocation
of parking spaces when deemed necessary in view of overall
College community needs including, but not limited to,
visitor parking for special events. Temporary changes in
allocation and/or in the enforcement posture relating to
these regulations need not be published or otherwise pub-
licly announced prior to implementation. The Security
Office will make a reasonable effort to notify beforehand
any user group which can be anticipated to be affected by
temporary changes in allocation or availability.

Registration by Nonresidents of Oklahoma - Any student
certified as a full-time equivalent student by an institution
of higher learning in this state and being a nonresident of
Oklahoma, presently attending any institution of higher
learning, shall not be required to purchase an Oklahoma
automobile or motorcycle license plate, provided that the
state, federal district, territory or possession of the United
States of which the student is a resident affords a similar
exemption to Oklahoma students attending institutions of
higher learning in such state, federal district, territory, or
possession of the United States. This exemption for non-
resident students does not apply when such student reg-
isters to vote as a resident in Oklahoma. Title 47, Section
22.12 (B) of the Oklahoma Statutes.

TRAFFIC REGULATIONS

Oklahoma State Statutes and the City of Midwest City
Municipal Ordinances governing registration, licensure,
and/or operation of motor and other vehicles are applicable
on campus.

1.The speed limit on all College drives and streets is 25
miles per hour unless posted otherwise.

2.'The speed limit in College parking lots is 10 miles per

hour unless posted otherwise.

3. Except for College vehicles, motor vehicles (including
mopeds whose engine is engaged) may be driven only
on roadways and must observe applicable statutes/
ordinances. Motor vehicles other than College-owned



may be driven on sidewalks only by express authori-
zation of College Security; emergency vehicles may
operate on sidewalks at will when making emergency
response.

4. Pedestrians will be given the right-of-way at all times
except where traffic control lights with pedestrian
indicators are provided (such as a crossing light at a

traffic signal).

5.Moving, parking in front of, blocking, or driving around
College parking/traffic control devices is strictly pro-
hibited and may constitute a violation of state law as
well as these regulations.

6. Bicycles:

a. When ridden on streets or in areas intended for use
by motor vehicles, bicycles shall observe all “rules of
the road” applicable to those vehicles.

b. Bicycles may be ridden on campus sidewalks but at
all times must be kept under the control of the rider,
operated at a safe speed, and yield the right-of-way
to pedestrians.

c. When parked, bicycles must be in bicycle racks or
other spaces or areas designated for their use. Bicy-
cles must be parked clear of sidewalks, ramps, build-
ing entrances, and handrails; parked bicycles block-
ing any facility for pedestrians or physically disabled
persons may be issued a parking citation and are
subject to impoundment.

7.'The use of roller skates, skateboards, or roller blades is
prohibited on the College campus.

8.The College assumes no responsibility for the protec-
tion of vehicles or property left in vehicles.

GENERAL PARKING
REGULATIONS

a.’These regulations are applicable to all members of the
community, faculty, staff, students, visitors, customers,
office occupants, tenants, vendors, and contractors.

b. All motor vehicles using College parking facilities
on campus must display a current College parking
permit (see Parking Permits, Section VI).

c. Only parking permits issued or authorized by the
College are valid and will be honored. Such sub-
stitutes as signs or decals made or issued by others,
handwritten notes left on the exterior of a vehicle,
etc., are unacceptable and will not be honored by
enforcement personnel.
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d. All parking spaces are allocated to a specific user
group and parking permits are available for each cat-
egory of user.

1. Parking is on a first-come, first-served basis.

2.'The issuance of a parking permit merely constitutes
authorization to park if space is available.

3. The responsibility for finding a legal parking space

rests with the vehicle operator.

4. Lack of space in a particular lot is not a valid excuse
for violating parking regulations and will not be
considered as a valid basis for appeal.

5.’The operator must park only in those spaces or areas
allocated and designated for the type of permit dis-
played on his/her vehicle.

e. When parked, the entire motor vehicle must be
within the boundaries of the single parking space
used. The fact that other motor vehicles may have
parked improperly does not constitute an excuse for
parking any part of the motor vehicle outside the
space boundaries.

f. Vehicles may not be double-parked or parked in any
position which prevents adjacent vehicles from enter-
ing or exiting their legal parking space.

g. Vehicles parking on a street must be parked facing the
same direction as the flow of traffic in the adjacent
lane.

h. Motorcycles and motorbikes must use those spaces
within or adjacent to regular motor vehicle parking
lots/spaces/areas designated specifically for motorcy-
cles and may NOT use spaces intended for full-sized
vehicles. Motorcycles and motorbikes must also be
within the boundaries of the single parking space used.

i. The owner-of-record of the individual registering a
vehicle with the College is responsible for all College
parking citations written against that vehicle regard-
less of the identity of the driver at the time of the
violation. If a College employee, student, or other
individual affiliated with the institution is identified
with a vehicle cited for repeated parking violations,
the College will assume that it is that individual and
NOT a visitor who is operating/ parking the vehicle
on campus. In such event, the College employee,
student, or affiliate will be held accountable for the
citations.

j- The parking of motor vehicles on campus is prohibited
in areas other than those established for parking and
marked by signs or other devices controlling their use.

1. Any unauthorized vehicle parking in a yellow, blue,

or red zone, driveway, travel lane, or any area not
specifically marked as a legal parking space will be

subject to citation and may be impounded.

2. “Service” and “Loading” zones are enforced from
7 am. to 9 p.m. Monday through Friday in all
campus areas unless otherwise marked. Vehicles
other than those identified as College or commer-
cial vehicles which do not display a loading permit
may be impounded.

3. Spaces identified by a sign and/or pavement marking
bearing the international pictographic symbol for a
wheelchair are reserved for use only be vehicles dis-
playing a state-issued Physical Disability permit in
conjunction with any valid College permit.

k. All parking and traffic regulations are in effect at all
times, day and night, including holidays. Motor vehi-
cles parked in violation are subject to removal, towing
costs, and violation penalty.

1. Enforcement of any or all College Parking Regula-
tions throughout the campus or in selected areas only
may be suspended by the College to accommodate
needs associated with special events, emergencies, or
other unusual situation.

m. A standard color-code is used on curbing, edge-
striping, and other parking space identification on
the College campus to indicate certain restrictions as
follows:

1. Red - Prohibition of parking by all users
(“No Parking Any Time”)

2. Yellow - Parking reserved for faculty/staff

3. Blue - Parking reserved for use by disabled permit
holders

4. White - Parking reserved for students
5. Visitor Parking Signs - Parking reserved for visitors

PARKING PERMITS

a. Permits may be obtained in the Office of Business
Affairs located on the first floor of the Administration
Building. The hours are posted.

1. All persons desiring to obtain a College parking
permit must complete an application/registration
form, which will be reviewed for legibility, com-
pleteness, and any outstanding parking citations.

2. Any person who gives false information on the
application/registration form may be subject to
College disciplinary action.



b. No vehicle is considered “legal” for parking purposes
until the permit has been properly and visibly dis-
played in the vehicle.

c. Parking Permit use must comply with the following
guidelines:

* Parking Permit must be displayed totally unob-
structed hanging from the rearview mirror with
the Rose State College Logo and number showing
through the windshield whenever the vehicle is on
campus. Failure to Properly Display parking permit
constitutes a parking violation.

* Parking Permit is transferable from one vehicle to
another. If a person possess two or more vehicles and
desire to purchase another permit there will be an

additional charge of $5.00 per permit.

PARKING VIOLATION FINES

A. Fine schedule: Violation during each academic year
and the following summer session of any of the regula-
tions governing the use of motor vehicles on campus will
be subject the violator to a penalty according to the fol-
lowing schedule.

Failure to display decal .........ccccociiiiiinnnee. $15.00
Falsification of registration information....... $15.00
Parking violation in faculty/staff stall .......... $15.00
Parking violation in reserved stall ............... $15.00
Double parking .......cccccceveveeevrecnecinecenenne. $15.00
Parking in fire lane......c.ccceeeeveccnencnencnnnene. $50.00
Disabled parking without permit................. $50.00
Reckless driving/speeding .........cccccevuruneeee. $35.00
Parking violation in visitor stall.................... $15.00
All other parking violations ............cccceuuene. $15.00

B. Suspension of privileges: Four violation tickets per
student may result in suspension of parking and driving
privileges on campus for the remainder of the academic
year.

C. Suspension or dismissal: Five or more violation tickets
may result in suspension or dismissal from College.

D. Academic records: Student’s academic records will be
withheld until all fines are paid.

E. Excessive violations: Students with excessive violations
may have their vehicle wheel locked to prevent move-
ment until the violations have been resolved through the

Business Office.
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PROCEDURES FOR APPEAL

a. Appeal period: Upon being issued a parking or other vio-
lation ticket under these regulations, the violator shall
either pay the penalty imposed or file a written appeal
within ten days to the Student Traffic Committee at the
Office of the Coordinator, Student Activities, located in
the Student Center, at the information desk.

b. After appeal period: No appeal will be considered after

ten days from ticket-issue date.

c. Faculty/Staft appeals: Faculty and Staff appeals shall
be given to the Faculty-Staff Traffic Committee at the
Office of the Coordinator, Student Activities.

SUGGESTIONS

Written suggestions to promote traffic and parking
safety on campus are welcomed by both the Student and
the Faculty-Staff Traffic Committees. Please address such
suggestions to the respective committee at the following
addresses:

Rose State College
Student Traffic Committee * Student Activities
6420 S.E. 15th Street * Midwest City, OK 73110-2799

Rose State College
Faculty/Staft Traffic Committee * Student Activities
6420 S.E. 15th Street * Midwest City, OK 73110-2799

COMMITTEE ON STUDENT
TRAFFIC VIOLATIONS
MEMBERS
1. Coordinator, Student Activities (ex-officio)
2.'Three students appointed by the Student Senate

3. Auxiliary Enterprises Representative (shall function as
ex-officio)

FUNCTION

1.To review appeals of student receiving traffic citations

while on College property.

2. To make recommendations of the Committee’s deci-
sions to the Vice President for Student Affairs.

MEETINGS

The Committee meets when necessary.

ROSE STATE COLLEGE
BOOKSTORE

Conveniently located on the north end of the Student
Center, the Rose State College Bookstore is proudly
managed by the Follett Higher Education Group and is
open Monday through Friday. Additional hours are sched-
uled on the Saturday morning preceding the beginning of
each semester and weekly operating hours are extended
during the beginning of each semester. Advanced pre-paid
textbook reservations may be made prior to the fall, spring,
or summer semesters by coming into the bookstore, com-
pleting a Pre-Paid Textbook Form, and purchasing your
books. These orders are filled immediately upon the arrival
of the books and either shipped to you at your request or
held for you to pick up in the Store. You may also order
your books by going online to www.rosestate.bkstr.com.
For more Rose State College Bookstore information, call
405-733-7436 or email the bookstore at www.rosestate@
bkstr.com.

Textbooks, laboratory manuals, and other required class
materials are available, as are all necessary academic sup-
plies. In addition, the Bookstore carries an array of Rose
State College logo clothing, logo cups, mugs, pens, pencils,
and notebooks.

BookNow

For your convenience the Bookstore has a new online tool
to help you quickly order the correct textbooks and other
course materials. Called BookNow this tool is “one-click”
shopping for what you need. Simply bring up your class
schedule while you are online at the Rose State College
website or as you are finishing enrolling on the web site,
and click on the Rose State College Bookstore icon in the
upper right hand corner of your schedule. You will be taken
instantly to the Bookstore’s website and your shopping cart
will be populated with required and recommended course
material items chosen for your classes. Simply “unclick” the
items you don't want, then follow the quick and easy direc-
tions, choosing method of payment and delivery. That’s all
there is to it.



ROSE STATE COLLEGE
BOOKSTORE POLICY
Cash Register Receipts Required For All Refunds

It is the responsibility of the student to confirm the
correct textbook issued and students are strongly urged to
use their enrollment printouts when purchasing textbooks.

Follett is pleased to accept returns in accordance with the
tollowing policies:

* Non-textbook items in original, resalable condition
may be refunded or exchanged at any time with the
original receipt.

* Textbooks in resalable condition may be refunded with
original receipt within seven (7) calendar days from
the start of classes or within two (2) days of purchase
thereafter, including during summer term.

* Textbooks purchased during the last week of classes
or during exams may be sold back under the book

buyback policy.

* Computer software may be returned if it is unopened
and shrink-wrapped.

* In addition, upon proof of drop/add, Follett will accept
textbook returns from students who have dropped a
course up to thirty (30) days from the start of classes or
until the end of the official drop/add period, whichever

comes first.

* Students must present an I.D. to pay for merchandise
by check. Other forms of ID may also be required. The

bookstore does not accept out-of-state or temporary

checks.

* Students can use their MasterCard, VISA, Discover, or
American Express credit cards and/or debit cards by
presenting an RSC 1.D., driver’s license, or military I.D.

* Students will need their RSC I.D. to be able to access
their financial aid.

TEXTBOOK RETURN POLICY
Cash Register Receipts Required For All Refunds

The student must be enrolled in or have just dropped
the current semester. The student must have a Rose State
College Bookstore cash register receipt for the book(s). The
book(s) must be in the same condition as when the student
made the purchase. Under these conditions a 100% refund

will be given for the following terms:
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Sixteen-Week Semesters: Through the 1st week of class.
Through the 2nd week of class with a drop slip.

Eight-Week Semesters: Through the 1st week of class.

Four-Week Fast Track Classes: Through the first 2 days
of class.

Students enrolled in courses of shorter duration must
withdraw on or before the first day of class to receive a
100% refund and the student must present the books for

refund on or before the end of that first day of class.

CANCELLED CLASSES

A 100% refund is given when a class is cancelled. The
student must be enrolled in the class. The student must have
a Rose State College Bookstore receipt for the book(s). The
book(s) must be in the same condition as when the student
made the purchase. The book(s) must be returned to the
Bookstore within one week after the cancellation of the
class.

If your return does not fit one of these defined time
frames, you may return your book(s) to the Bookstore

under the Textbook Buy Back program (see below).

Workbooks and study guides must be in new condition
with no writing to be eligible for return.

Books with CD’s must contain these CD’s, to be eligible
for return. If the CD can only be used once, or is in unus-
able condition, the book may not be eligible for return. If
the book(s) has an internet access number and/or password
that has been revealed (enclosed card is opened), the book
may not be eligible for return.

rosestate@bkstr.com

Web Purchases are subject to the same policies and rules
as on-campus sales. Returns must arrive at the Bookstore
within the same time limit, under the same conditions, and
in the same condition as when it was purchased. A copy of
the Rose State College Bookstore receipt (enclosed paper-
work) must accompany the return.

BOOK BUY BACK
The Rose State College Bookstore and Follett are pleased

to purchase used textbooks year-round.

We will purchase used textbooks adopted for the next
academic term, in quantities sufficient to meet the needs of
the Bookstore, at not less than 50% of the customer’s pur-
chase price. Textbooks not adopted for the next academic
term or in excess of the needs of the Bookstore will be pur-
chased at nationally set wholesale prices.

AVAILABILITY OF COURSE
SECTIONS

Course sections are subject to the availability of funding
from student general enrollment fees, tuition, and state
appropriations. Course sections that do not reach minimum
enrollment will be cancelled.

CAMPUS

SECURITY

Rose State College has a Campus Police Department,
with Mr. Mike Brown, serving as the Chief of Campus
Police. Chief Brown, an Assistant Chief, and four patrol
officers, all of whom are CLEET-Certified armed officers,
provide security for the campus during the operating hours
of 7 a.m. to 11 p.m. Monday through Friday. The Campus
Police Headquarters is located in the Student Center and
can be reached by phone at( 405)-733-7313. Superior Secu-
rity Services, a contract security company, provides officers
who patrol the campus overnight, on weekends, and are
responsible for monitoring traffic and issuing parking cita-
tions during the day.

Rose State College has installed emergency phones in
all campus classrooms, and in the process of real-time
high resolution surveillance equipment across campus, and
non-key door-locking mechanisms in all classroom doors.
These measures will provide students, faculty, and staff with
improved campus security.



SERVICE DIRECTORY

405-733-ROSE

Admissions Information.........cc.c..... 733-7308 Campus Police.....cc.cccuevueeuenne. 733-7313
Lostand Found.....cccoouvvvveeeeiinnnnnnne. 733-7376 BooKkStore....ooeeeeeeiiiiiiiiiiiiiiiane, 733-7436
ACADEMIC SERVICES
Academic Advisement......cccceeeeeeeieeieeceeeeeennen. SSB 100.....ciceiiiieeiieieeeeee e 733-7408
Application for Graduation..........ccceeveevecveennenne. AD 100 733-7308
Career Counseling and Placement.................... PTC 134A (oot 733-7488
Career Planning Workshops........cccocceveceeenene PTC 134A (o, 733-7488
Change of Major ............. .. 733-7408
Enrollment Management 736-0223
Math Lab ..o 733-7929
Mentoring ......ccceeeeeeuerieiieniniiiniiniiiccneeees 733-7334
Student Success Center. .. 733-7334
TransCripts ..coeeeeeereeeeereneteeeeeeeeeereree e 733-7308
TULOTING. .. v 733-7417
Withdraw from School........ccccovvvviiiiiiiiiiiinnnnns 733-7308
Withdraw from Class.......cooeevuvveeeieeeeeeieeiiinennes 733-7408
Student ACHIVITIES ..eovvveeeeeeieeeeeeeeeeeeeeeeeeeeneness 733-7376

Student Clubs (See Directory on page 9)

Student Senate ......ccoceeveriieniininiiinieeeeeeene SC 122 i 733-7376

ATHLETICS AND SPECIAL EVENTS
Athletic Schedules.......ccooeveeviieeiieiiieiiieeeeeeenen. 733-7490
Communications Center Events 733-7960
H.B. Atkinson Theatre Events .....ccccccevveveeenn.e. 733-7380
Intramurals .....oooooiieoiiiieeeeeeee e 733-7376
Open Wellness Center Hours ... . 733-7350
Swimming Pool ..o 733-7396
SERVICES FOR STUDENTS

Career Planning Seminars .......cccceceeveeveeecnenn PTC 134A ..o 733-7488
Disabled Students Services .......cooeeevevvevreeenennn. LRC 125 733-7407
Financial Aid ......cooeveeeenne. ...SSB 200.. ... 733-7424
Health and Wellness ........oocoevevieiivcceveeeeeeeeenn. HPE 103...cueieeeeieeieieeeeeeeeeeeeee, 733-7525
Personal Counseling .........cccceeeeiiviinciiiinienennen. SSB 101 ..oviiiiiiiiieiiiiccceee 733-7373
Scholarships ......cccoeviviviiiniiiicccccceees SSB 100H.......ccoooiiiiiiiieeeeeeeen. 736-0223
Student Employment Opportunities ............... PTC 134A ..o, 733-7488
Student Life ....eeeeeeeiiiiiiiiiiiieiieeeeeeeeeeeeees 733-7490
Student Success Center.....coouvveveeeeieieeeeeeiiinnnenens 733-7334
Student Welcome Center ... .. .. 733-7372
Study Skills Seminars.......cceceevereenienienreecnennenne. 733-7334
Veterans Information........cccccoevvvvvvneeeeieeeeeennnnes 733-7326
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